Ky bai: Van phong Uy ban Nhan dan
4 ﬁ . Thoi gian ky: 01/11/2016 16:25:15
R o

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH THANH HOA Doclip - Tw do - Hanh phic

S6: Y43 /QP-UBND Thanh Héa, ngéy ©1 thdng 11 nam 2016
QUYET PINH

vé vigc cdng bd chuin héa thi tuc hanh chinh Iinh vue lao ding,
tién hrong, quan hé lao dong thude thim quyén gidi quyét
ciua UBND cép xi, tinh Thanh Héa

CHU TICH UY BAN NHAN DAN TINH THANH HOA

Can cr Lut TS chirc chinh quyén dia phuong ngay 19/6/2015;
Can ot Nghi dinh sb 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phu v&

kiém so4t thi tuc hanh chinh;

Can cit Nghi dinh s& 48/2013/ND-CP ngay 14/5/2013 ciia Chinh phu sta dbi,
b6 sung mét s§ didu clia cac Nghi dinh lién quan dén kiém sodt thii tyc hanh chinh;

Cin et Quyét dinh s§ 08/QD-TTg ngay 06/01/2015 ciia Thu twéng Chinh phu
ban hanh K& hoach don gian héa thi tuc hanh chinh trong tAm nam 2015,

Cin cr Thong tu sb 05/2014/TT-BTP ngay 07/02/2014 ciia B6 trudng Bo
Tu phap huéng din cong bd, niém yét thu tuc hanh chinh va bao cdo v& tinh
hinh, két qua thuc hién kiém soat thi tuc hanh;

Cin ctr Quyét dinh sé 1858/QD-LDTBXH ngay 21/12/2015 cia B trudng
B3 Lao ddng - Thuong binh va X& hoi vé& viée cong bd thi tuc hanh chinh linh
vuc lao dong, tién luong, quan hé lao dong thudc pham vi chirc ning quan ly
nha nudce cua BO Lao dong - Thuong binh va X4 hoi;

Xét @& nghi ctia Giam ddc S& Lao ddng - Thuong binh va Xa hai tai TY
trinh s6 3254/TTr-SLPTBXH ngay 18/10/2016 va Giam déc So Tu phép tai
Cong vin sb 682/STP-KSTTHC ngay 06/6/2016,

QUYET DINH:

Pitu 1. Cong bd kém theo Quyét dinh nay 01 tht tyc hanh chinh duoc
chudn hoa linh vuc lao déng, tién luong, quan hé lao ddng thudc thim quyén
gidi quyét ciia UBND cép x4, tinh Thanh Hoa.

Pidu 2. Quyét dinh nay ¢d hidu lrc thi hanh ké tir ngay ky.



Pidu 3. Chanh Vian phong UBND tinh, Gidm dbc cac S&: Lao déng -
Thuong binh va X& hoi, Tu phap; UBND céc huyén, thi x4, thanh phd; UBND
cac xi, phuong, thi trdn; Thu trudng cac co quan, td chic va ca nhin cd lién
quan chiju trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: KT. CHU TICH
- Nhir Didu 3 Qb; . §

- Cuc KSTTHC - B Tu phap (dé brc);
- Chi tich UBND tinh (dé b/c);

- Céng thong tin dién ti tinh;

- Luu: VT, NC.
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THU TUE HACNI;I,C HDUQC CHUAN HOA LiINH YUC LAO DONG
TIEN U NG G'\U [ HE LAO DONG THUQC THAM QUYEN GIAIX
! UYETJ@U’ . UBND CAP XA, TINH THANH HOA
(Ban hahk: kHiithed @uye dinh s6:1433/0D-UBND ngayoy thdng 11 néim 2016
‘T g Chid tich UBND tinh Thanh Héa)
N

PHAN 1. DANH MUC THU TUC HANH CHINH

STT TEN THU TUC HANH CHINH

LINH VUC: LAO PONG, TIEN LUONG, QUAN HE LAO PQONG

Giai quyét ché dd tro cdp mot 18n d6i véi nguoi duoc cit 1am chuyén gia

sang gitip Lao, Cam - pu - chia.

PHAN II. NQI DUNG CU THE CUA THU TUC HANH CHINH
PUQC CHUAN HOA THUQC THUQC THAM QUYEN GIAI QUYET
CUA UBND CAP XA, TINH THANH HOA

(C6 1n6i dung cu thé cia 01 thi tuc hanh chinh dinh kém)
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NOI DUNG Cy‘THE CUA THU TUC HANH CHINH THUOQC LINH
VUC LAO ;B}ONG FIBN LUONG, QUAN HE LAO PONG THUQC
THAM QUYEN; GIAIQ BT CUA UBND CAP XA, TINH THANH HOA
(Ban hénh kém th*eo @‘)éf inh 56:9433/0PD-UBND ngdy o/ thing 11 ndm 2016
‘ciaChi tich UBND tinh Thanh Hod)

Tén thii tuc hanh chinh: Gidi quyét ché d6 tro cAp mot 14n dbi voi ngudi duge
cir lam chuyén gia sang gitp Lao, Cim - pu - chia.

Linh vue: Lao dong, Tién lvong, Quan hé lao dong.

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thue hién:

Bude 1. Chuén bi hd so:

Déi tuong huong ché dd chudn bi hd so theo quy dinh cia phap lut,

Burc 2. Tiép nhén hd so:

1. Dia diém tiép nhén: Bo phan tiép nhén hd so va tra két qua thude Uy ban
nhén dan cp xa (noi dbi twong ding ky ho khau thudng trir).

2. Thoi gian tiép nhin: Trong gid hanh chinh cic ngdy lam viée tir thi 2 dén
thir 6 hang tudn (trir ngay 18, tét va ngay nghi theo quy dinh).

3. Nhirng diém cin Iuu ¥ khi tiép nhan hd so:

a) D41 v6i ca nhan: B& sung, hoan chinh hé so theo quy dinh.

b) Pdi véi co quan tiép nhin hd so:

Huéng din dé ca nhan bd sung, hoan chinh hd so theo quy dinh.

Buée 3. Xir 1y hé so:

- Uy ban nhén dén cp xa gii hd so vé Uy ban nhén dan cip huyén qua phong
Lao d6ng - Thuong binh va X& hoi;

- Uy ban nhén dén cdp huyén xem xét, ky duyét danh sach giri UBND cép tinh
qua S& Lao dong - Thuong binh va X3 hér;

+ Trudng bop hd so chwa ddy di hoic khong hop 1&: Chuyén vé& cip huyén dé
chuyén tra ngudi ndp ho so hoan thién;

+ Trudmg hop hd so ddy du, hop 18: bao cio UBND tinh xem xét, quyét dinh.

- Uy ban nhéan din tinh xem xét duyét hd so, ra quyét dinh,

Buérc 4. Tra két qua:




ST

1. Pia difm- 'ﬂ’lg‘efpﬁuaf‘@o phan tiép nhan hé so va tra két qua thuée Uy ban
nhén d4 capo} & ,@:10‘1 dol tu?crng dang ky hé khu thuong tra).

2. Thoi gian tra"ketsq Trong gid hanh chinh cac ngay 1am vige tir thir 2 dén
thit 6 himg to n.Qan ay 1€, tét va ngay nghi theo quy dinh).

2. Cach thire thue hién: Tryc tiép hodic qua dudng buu dién.

3. Thanh phén, s6 hrgng hé so:

a) Thanh phan hé so:

- T& khai ctia ddi twong theo méau t& khai 01 a.

- Ban sao cong chimg Quyét dinh ctr d5i tuong sang lam chuyén gia tai Lao,
Cdm - pu - chia.

- Quyét dinh v& nude, Quyét dinh nghi huu hode nghi vide do mét sirc lao ddng,
quyét dinh nghi viéc cho hudng ché dd huru tri hodc quyét dinh théi viée,

- X4c nhén clia co quan c6 thim quyén vé thoi gian thie 8 cia dbi twong duge
cir sang lam chuyén gia tal Lao, Cam - pu - chia,

- Gidy uy quyén ctia cac than nhan tre tiép ciia d6i twong cho mét ngudi ding
tén 1am thu tuc hudng tro cép.

b) S6 lugng ho so: 01 (mot) bd.

4. Thoi han gidi quyét: Chwa quy dinh 8.

5. P6i twong thue hién thi tuc hanh chinh: Ngudi hudng tro cép hosc than
nhan ngudi hudng tro cép.

6. Co quan thue hi€n thid tuc hanh chinh:
a) Co quan c6 thim quyén quyét dinh: Chu tich UBND tinh.

b) Co quan, ngudi ¢6 thdm quyén dwoce uy quyén hoic phan cép thuc hién (néu
c6): Khéng,

¢) Co quan trirc tiép thyre hign TTHC: UBND cép x.
d) Co quan phéi hop (néu c6): Khéng.

7. Két qua thure hién thi tyc hianh chinh: Quyét dinh hudng tro cép mot 1an.

8. Lé phi: Khoéng.

9, Tén miu don, miu to khai: Biéu mau sd la: T& khai ctia ngroi hudng tro
cép, Bidu miu sb 1b: To khai cia than nhan ngudi hudng tro cdp, Biéu mau sd
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02: Gidy xéc‘ n;];ﬁn thorl élan\ am chuyén gia tai Lao, Cim-pu-chia, Biéu mau sd
03: Danh \séche &ILe ng]:;l fpiryi hudng trg cAp mét lan theo Quyét dinh sb
57/2013/QB TTg'“Bleu mAu sé 04: Quyét dinh v& vigc gidi quyét ché d6 tro
cép mot lan %\vwn foi duoe ci 1am chuyén gla sang gilip Lao, Cam-pu-ch1a
va Bidu miu sb 05: Danh sach ngudi hudng tro cAp mot 1an theo Quyét dinh sb
57/2013/QD-TTg ban hanh kém theo Thong tw lién tich sé 17/2014/TTLT-
BLDTBXH-BTC ngay 01/8/2014 huéng dan thue hién tro cAp mot 1an dbi voi
ngudi duge ctr 1am chuyén gia sang gitp Lao va Cim-pu-chia theo Quyét dinh
s6 57/2013/QP-TTg ngay 14/10/2013 cia Thu twéng Chinh phi.

10, Yéu ciu, didu kién: Pdi tuong duge hudng ché do, chinh sach 13 ngudi lam
viéc trong co quan Pang, Nha nude, Mit trin TS qudc Viét Nam, 5 chirc chinh trj -
xi hoi hudng lwong tir ngén sach nha nude duge cir lam chuyén gia sang giip Lao
va Cam-pu-chia theo yéu cAu cta ban va nhimg ngudi di ldam nhiém vu phuc vu
chuyén gia.

11. Cén cir phap Iy ctia tha tuc hanh chinh:

- Quyét dinh sb 57/2013/QP-TTg ngay 14/10/2013 cua Thi twéng Chinh phi
v& tro cip mot 1an doi v6i ngudi duge clr lam chuyén gia sang gitp Lao va
Cam-pu-chia.

- Thong tw lién tich sé 17/2014/TTLT-BLDTBXH-BTC ngay 01/8/2014 cia
B6 trudng Bo Lao ddng - Thwong binh va Xi héi huéng dan thuc hién tro cdp
mbt 14n @i voi ngudi duge cir 1am chuyén gia sang gitp Lo va Cim-pu-chia
theo Quyét dinh sb 57/2013/QD-TTg 14/10/2013 clia Thi tudng Chinh ph.

CAC MAU PON, TO KHAI HANH CHINH: C6.
MAU KET QUA THUC HIEN THU TUC HANH CHINH: Cé6.




Maiu s6 01a — To khai ciia ngwdi hwéng trg cap

CONG HOA XA HOI CHU NGHIA VIET NAM
Pic ldp - Tu do - Hanh phic

TO KHAI CUA NGUOI HUONG TRO CAP

(Ban hanh kém theo Thong tu lién tich sé 17/2014/TTLT-BLDTBXH-BTC

ngay 01 thdng 8 ndm 2014)

L.Hovatén ... e, 2. Gi6i tinh (nam, nit):.........
3. Ngay, thang, ndm sinh:......... .../,

4, SECMND:. ..o e NoT CBD L
5. Qué quan: .

6. Noi dang ky ho khiu thucmg tri..
7. Loai d8i twong hudng trg cép: ...

8. Co quan, don vi cOng tac:.

THOI GIAN PUOQC CU LAM CHUYEN GIA GIUP LAO, CAM-PU-CHI-

A
Tirn gay thang Nugce dwoc | Chue vu khi duge | Tén co quan, td chirc
nim dén ngay ctr dén lam cir lam chuyén ctr di
thang nim chuyén gia gla
Th&i gian thue t& 1am chuyén gia tai Lao, Cam-pu-chi-a 1a: ........ nim
........ thang.
Céc gidy to kém theo:
Téng sé gdm: .............. loai gidy to.




o . 3 - . A n . P A oA 3 . .
T681 xin cam doan 101 khai trén diy 12 ding, néu sai t61 hoadn todn chiu

trach nhiém trude phap lujt.

oo ngay...thang. .. .nam 20.. ..

Xic nhin cua x3, phuong.........

Ong (bd)................c6 HO khiu

thudngtritai............................
TM. UBND

Quyén han, chikc vu nguoi ky
(Ky, ghi ro ho tén, dong dau)

e, gAY . thang .. .ndm 20
NGUOI KHAI
(Ky, ghi ré ho tén)



MAu s 01b — To khai ciia thdn nhin nguwdi hwéng tro cip

hién.

CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc 1dp ~ Ty do - Hanh phuce

TO KHAI CUA THAN NHAN NGUOI HUONG TRQ CAP

A. Phin khai v& thin nhin ngudi hudng tre cdp

L.Hovatén: ..o 2. Gidi tinh (ham, nig):.........
3. Ngay, thang, nfm sinh:......... .../
5. Que quan: .
6. Noi dang ky h4 khiu thuo'ng 18 4 R U PPN
7. Loai dbi twong hwomng tro clp: ...............

8. Coquan, don vicONgtac ... ......oov vt

B. Phin khai v& nguwdi hwdng trg cip

1.Hovaténi......coooii i 2. Giéi tinh (ham, niF):.........
3. Ngay, thang, nadm sinh:......... .../ o
5.QUE QUADI ..ot s
6. Noi dang ky ho khau thuomg triis. ..o e e e e
7. Da mét: Ngay .....thang ........... NAM ............ tal e
8. S6 gidy chimg tr ............. do UBND x&, phudng ..................thyc
9. Loai d8i tuong hudng trg cp: ...

10. Co quan, don vi cong tac: . .
THOI GIAN DUOC CU LAM CHUYEN GIA GIUP LAO, CAM-

PU-CHI-A

Tt ngay thang Nude duoe cir | Chue va khi duge | Tén co quan, t&
nim dén ngay dén lam chuyén | cir lam chuyén gia chire cir di

thang nam gia




Thoi gian thyc t& 1am chuyén gia tai Lao, Cam-pu-chi-a la:
.......... ndm......... .thang

Cac gidy t& kém theo:
Téng s6 gdm: ............ loai gidy to.

T&1 xin cam doan 101 khai trén day la ding, néu sai t6i hoan toan chiu
trach nhiém trudc phap luét.

...... ngay.....thang....ndm 20..... e MEAY.....thdng....ndm 20.....

X4c nhan cua x4, phudng.......... NGUOI KHAI
Ong (ba) oo c6 Ho khiu (Ky, ghi ¥5 ho tén)
thudng trtal.....ooe e

TM. UBND

Quyén han, chire vu ngudi ky
(Ky, ghi ¥d ho tén, dong diu)

Ghi chii: Phém énh théng tin trong mdu 01a va 01b nh sau:

- Muc “Loagi dbi twong hirong trg cdp” ghi cu thé mgt trong cdc logi doi
trong sau: dang céng tde, huu tri, mét sirc lao déng, nghi viéc ché huéng ché
ae heu t¥l, thoi viée.

- Muc “Co quan, don vi céng tac” ghi 1én co quan, don vi noi nguoi
huedng trg cdp cong tdc trude khi nghi e, nghi viée vi mdt sirc lao dgng, nghi
viéc cho hudomg ché dg huu tri) théi viéc hodc noi ngudi huedng tro cdp dang
cong tac.

- Muc “Cdc gidy to kém theo” ghi vé tén logi gidy 16 va s6 logi gidy to
theo titng logi d6i twong kém theo hé so.
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Mau sé 02 — Gidy x4c nhin thoi gian lam chuyén gia tai Lao, Cim-pu-chi-a

.......................... ) CONG HOA XA HOI CHU NGHIA VIET NAM
e Pdc lip - Ty do - Hanh phiie

S /GXN e, NEAY .. thdng ... ... ndm 20...
GIAY XAC NHAN
Thai gian lam chuyén gia tai Lao, Cim-pu-chi-a
.............................................. (1)

Can cir Quyét dinh sé 57/2013/QD-TTg ngay 14 thang 10 nim 2013 cia
Thi tuéng Chinh pht v& thue hién ché d6 tro cip mét 14n d6i voi ngudi dwoe cir
lam chuyén gia sang gitip Lao va Cam-pu-chi-a;

Can cir Thong tw lién tich sé 17/2014/TTLT-BLPTBXH-BTC ngay 01
thang 8 nim 2014 cia Bd Lao ddng - Thuong binh va X& hoi, B§ Tai chinh
huéng din thue hién Quyét dinh sé 57/2013/QD-TTg ngdy 14 thang 10 nim
2013 cia Thu twéng Chinh phu v& tro cip m6t 1in d6i voi ngudi duoc ot lam
chuyén gia sang giip Lao va Cam-pu-chi-a;

Can cft hd so 1y lich cia dbi twong lwu trit tai co quan, don vi:
........................... (1) xé4c nhan:

1 ONg /b oo e,

2. Ngay, thang, nam sinh: .../..../......

3.QUEQUAN: ..o

C6 thoi gian lam chuyén gia tai Lao, Cam-pu-chi-a nhu sau:

Tir ngay thang | Nugc dugect | Chite vukhi | Tén co quan, tb chirc
nam dén ngady | dén lam chuyén | dugce cirlam ctr di
thdng nam gia chuyén gia

D& nghi co quan ¢ thdm quyén xem xét giai quyét ché dd cho dng/ ba co
tén néu trén theo quy dinh.
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(Ky tén, déng ddu)
Ghi chi:
- (1) Tén co quan, don vi xdc nhdn;
- (2) Chuc vu ngudi ky. Ngudi cé thdm quyén ky xdc nhdn 1o thil trucng
co quan, don vi cd thdm quyén quan Iy can bg, cong chitc, vién chitc, ngudi lao
dong.
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MAu sé 03 — Danh sich dé nghi ngudi huéng tro cAp mdt lan theo Quyét
dinh s0 57/2013/QD-TTg

UBND.............
_ DANH SACH PE NGHI
Ngudi huéng trg cap mgt 1an theo Quyét dinh s6 57/2013/QD-TTg
(Kém theo cong vanso ... ./......ngay .../ ... ...cua ......)
Ngay, thang, Noi Tong Thén nhén ngudi
nam sinh dang tl?(‘nri f:"i hudng tro cp
ién
ky b glan
Hova ;| cong | trQ
A khau ) A Noi
tén . |tactart cap | Ngudi| Quan
5 . thuong| .| ding
S6 TT | ngudi i Lao, | duoc | ding |hé voi 6 he
; " : . 0
huéng | Nam | Ni . Cim- | hudn | tén | ngudi < .
A (truong . n khau
tro cép pu-chi-[ g nhén | hudng
hop ) . ;| thutm
. a (ndm | (1000 |tro chp|tro chp
con g tri
< lain d)
song)
tron) *
1
NGUOI LAP DANH SACH o nnBAY . .thdng ... ndm 20... ...
(K, ghi rd ho tén) TM. UY BAN NHAN DAN
CHU TICH

(X, ho va tén, déng dédu)
Ghi chii: (*) ghi theo huéng dén tai Khodn 2 Diéu 3 Quyét dinh s6
57/2013/0D-TTg.
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MAiu sé 04 — Quyét dinh v& viée gidi quyét chd d§ tro cAp mat Iin i voi
ngudi duge cir lam chuyén gia sang gitip Lao, Cim-pu-chi-a

UBND TINH (THANH PHO) CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Ty do - Hanh phiic

Sé:  /QD-UBND
. Rgay ... thang ..... ndm 20... ..
QUYET PINH
V& viée gidi quyét ché d§ tro cip mdt Ian déi véi ngudi dwge el [Am chuyén
gia sang gitip Lao, Cim-pu-chi-a

CHU TICH UY BAN NHAN DAN TINH (THANH PHO)...........

Cén cir Quyét dinh s6 57/2013/0D-TTg ngay 14 thing 10 nam 2013 ciia
Thii tuéng Chink phii vé thuc hién ché d@p tro cdp mét ldn doi véi ngudi duoc cie
lam chuyén gia sang gitp Lao va Cam-pu-chi-a;

Can cik Thong tw lién tich sé 17/2014/TTLT-BLDTBXH-BTC ngdy 01
thang 8 ndm 2014 cua By Lao dong - Thuong binh va Xa hdi, B Tai chinh
hucng dén thuc hién Quyét dinh s6 57/2013/0B-TTg ngay 14 thdng 10 nam
2013 cua Thi tuéng Chinh phii vé tro cdp mot ldn ddi v6i ngudi duge cir lam
chuyén gia sang gitip Lao va Cdm-pu-chi-a;

Theo dé nghi cua Gidm déc S¢ Lao dpng - Thuong binh va Xa hoi,

QUYET DINH:
Piéu 1. Trg cdp mét lan dbi voi ngudi duwge cir lam chuyén gia sang gitp
Lao va Cam-pu-chi-a cho....... (1) éng, ba (cd tén trong danh sach kém theo).
Téng sb tiéntrg clp:...................oeoee... ... dODg,
(Bang chit:. e ...ddng).

Piéu 2. Quyét dinh nay c6 hiéu lye thi hanh ké tir ngdy ky

Didu 3. Giam déc S& Lao ddéng - Thuong binh va xi hoi, Gidm déc So
Tai chinh, Chénh van phong Uy ban nhén dén tinh, Thil trudng céc co quan, don
vi co lién quan va céac ong (ba) cd tén trong danh sach tai Pidu 1 chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhin: TM. UY BAN NHAN DAN
- Nhu Diéu 3; CHU TICH
- B8 Lao dong - TBXH, (K3, ghi 6 ho 1én, dong ddu)

- Luu: VT, S6 LDTBXH.

Ghi chil: (1) Ghi 56 luong ngudi duoc huéng tro cdp.
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Miu s6 05 — Danh sach ngudi hudng tro cAp mat lin theo Quyét dinh sb
57/2013/QD-TTg.

CONG HOA XA HOI CHU NGHIA VIET NAM

UBND TINH (THANH PHO)
SO LAO DONG - THUONG Péc lap - Tu do - Hanh phiic
BINH VA XA HOI
, DANH SACH ’
Ngudi huéng trg cap mgt 1an theo Quyét dinh s6 57/2013/QD-TTg
(Kém theo Quyét dinh 56 ... ... ..../OD-UBND ngay ... /... /..ciia Uy ban nhdn dén tinh
(thénh pho) ... .. ...)
Ng%y, tl.lén & |Noui dang|Téng thoi Than nhan ng:}rtri hudng
. nam sinh ky ho |gian cong| S& tién trg cdp
Ho va 2 . £
" Ikhau tactal |[trg cédp .
tén . . .| Noi
. . thuong | Lao, duge .. |Quan hé| ._
SOTT | ngudi . y ', Nguoi - dang
Iuén trdt | Cédm-pu- | hudng dime tan] O k§ 1o
8| Nam | N | (trwong| chi-a | (1000 | SRBR pewai | Y S
tro cap A \ . nhén tro| , °, khiu
hop con |(lam tron);  d) 2 hudng X
% N cép - | thuong
song) (*) tr¢r cdp :
fra
...,hgay thang ndm 20.....

NGUOI LAP DANH SACH

(Ky, ghi rd ho tén)

GIAM POC SO LAO PONG -
THUONG BINH VA XA HOI
(K3, ho v tén, déng ddu)

Ghi chit: (*) ghi theo hudng ddn tai Khoan 2 Piéu 3 Quyét dinh s6
57/2013/0D-TTg
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