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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH THANH HOA Pée lap - T do - Hanh phiic
$6: 4 50 /QD-UBND Thanh Héa, ngay 2.8 thing 4 nim 2016

QUYET PINH
V& vige cong b thii tuc hanh chinh linh vire thanh Iap va hoat déng
cita hop tic xi thude thim quyén giai quyét ciia UBND cdp huyén
tinh Thanh Héa 83 dwoe chudn héa vé ndi dung

CHU TICH UY BAN NHAN DAN TiNH THANH HOA

Cin it Lugt Té chirc chinh quyén dia phuong ngay 19/6/2015;

Cin ctr Nghi dinh s 63/2010/ND-CP ngay 08/6/2010 ciia Chinh pha vé
kiém soét thii tuc hanh chinh;

Cin ¢t Nghi dinh s6 48/2013/NB-CP ngay 14/5/2013 ctia Chinh pht sita di,
bd sung mét s§ didu cia cac Nghi dinh lién quan dén kiém soét thi tuc hanh chinh;

Cin ctr Quyét dinh s& 08/QP-TTg ngay 06/01/2015 ctia Thi tudng Chinh pht
v& vide ban hanh Ké hoach don gian héa thit tuc hanh chinh trong tim nam 2015;

Can ctr Thong tur s6 05/2014/TT-BTP ngay 07/02/2014 cia B truéng Bo
Tu phép huéng din céng bd, niém yét thit tuc hanh chinh va bao céo vé tinh
hinh, két qua thuc hién kiém soat thi tuc hanh;

Cin ctr Quyét dinh s6 1811/QP-BKHPT ngay 30/11/2015 ciia Bd trudng Bo
K& hoach va Pau tir vé& viée cong bd danh muc va ndi dung thd tuc hinh chinh
duoc chuin hoa thude pham vi chirc néing quan Iy cia B9 K& hoach va Dau tu;

Xét @ nghi ciia Gidm ddc S& Ké hoach va Dau tu tai T& trinh sb 1315/TTr-
SKHDT ngay 15/4/2016 va Gidm dbc S& Tu phép tai Cong vin sb 346/STP-
KSTTHC ngay 25/3/2016,

QUYET PINH:

Pidu 1. Cong bb kém theo Quyét dinh nay 14 tha tuc hanh chinh chuin héa
va bai bé 12 thi tuc hanh chinh Iinh vyc thanh 18p va hoat déng clia hgp tac xa
thudc thim quyén giai quyét cia UBND cip huyén tinh Thanh Héa d3 duoc
chuén héa vé ndi dung.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.



Pidu 3. Chénh Vin phong UBND tinh, Gidm déc céc S&: K& hoach va Piu
twr, Tu phép; UBND céc huyén, thi x, thanh phé; Thil truéng cic co quan,
chirc va ¢4 nhan c6 lién quan chiju trich nhiém thi hanh Quyét dink nay./.

Noi nhin:

- Nhu Diéu 3 QD;

- Cuc Kiém sodt TTHC - Bd Tu phép;
- TT Tinh uy, TT HDND tinh;

- Chu tich, cac PCT UBND tinh;

- Cdng thong tin dién tir tinh;

- Luu: VT, NC.




THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA UBND

CAP HUYEN TINH THANH HOA PA DUQC CHUAN HOA NOI DUNG

(Ban hanh kém theo Quyét dinh s6: 1950 /OP-UBND ngay48thing 4 néiim 2016

cua Chu tich UBND tinh Thanh Héa)

PHAN 1. DANH MUC THU TUC HANH CHINH

1. Danh muc thii tuc hanh chinh thudc thAm quyén giai quyét ciia

UBND cép huyén tinh Thanh Héa d3 duge chudn héa ndi dung

STT

Tén tha tuc hanh chinh

Linh vue: Thanh 1dp va hoat dgng cia hop tic xa

Ping ky thanh 14p chi nhénh, van phong dai dién, dja diém kinh doanh

I cua hop tac xa
Pang ky ’thay‘déi tén, dia chi tru s& chinh, nganh, nghé san xuét, kinh

2 | doanh, von diéu 1€, nguoi dai dién theo phap ludt; tén, dia chi, ngudi dai
dién chi nhanh, van phong dai dién ctia hop téc xa
Piéng ky khi hop tac x& sap nhap

4 | Cép lai gidy chimg nhin ding ky hop tac xa (khi bj mét)

s Cép lai gidy chimg nhan déng ky chi nhanh, vin phong dai dién hop tdc
x& (khi bj mat)

6 | Clp lai gify chiing nhan ding ky hop tac xa (khi bj hu héng)

7 Cép lai gify chimg nhén dang ky chi nhénh, vin phong dai dién hop tac
x4 (khi bi hu hong)

g |Thu hoi Gidy chimg nhan dang ky hop tac x4 (déi véi trudng hop hop téc
xd gidi thé tu nguyén)

o |Ping ky thay i ndi dung ding ky chi nhdnh, vin phong dai dién, dja
diém kinh doanh cua hop tac xa

1o | Thong béo vé viéc gbp von, mua cb phén, thanh 1ap doanh nghiép clia
hop tac x4

1 Tam nging hoat dong cia hop tac x4, chi nhanh, van phong dai dién, dia
diém kinh doanh ctlia hgp téc xa

9 Chém dirt hoat dong ctia chi nhénh, vin phong dai dién, dia diém kinh
doanh ctia hop tac x&

3 Cép lai gidy ching nhan déng ky hop téc xa (khi dbi tir gidy chimg nhan
déng ky kinh doanh sang gidy chimng nhén ding ky hop tac x3)

14 | Thay ddi co quan ding ky hop tac xa




2. Danh myc thi tuc hanh chinh b bi bé thudc thim quyén gidi quyét
ciia UBND cip huyén tinh Thanh Hoéa

STT

S6 hd so
TTHC

Tén thi tuc hanh chinh

Tén VBQPPL quy dinh viée
bai bo thi tue hanh chinh

Linh vue: Thanh 18p va hoat dong cia hop tac xa

Ly do cbng bd bii bé trén co
1 T-THA-279607- Dang ky hop thc X3 s& dir lidu qudce gia vé tha tuc
TT ¥ hanh chinh: Do duge chuan
héa vé ndi dung,
Ly do cbng bd bii bé trén co
, | T-THA-279611- |Dang ky khi hop tac xas¢ di lidu qudc gia vé thi tyc
TT hop nhat hanh chinh: Do duwgce chuén
héa vé ndi dung.
Ly do cdng bd bai bod trén co
5 | T-THA-279612- [Péng ky khi hop téc xa|st dit ligu quée gia vé th tye
TT sap nhép hanh chinh: Do duge chuin
hoa vé ndi dung.
Piang ky thay ddi tén, dia
chi try s& chinl'}, nganh,
gﬁg‘sh san. X&KLy do cong b bai bs trén co
4 T-THA-279608- ngudi ’ dai dién theo phé'I:; s6 dif liéu quoc gia ve thu tuc
TT AP ..lhanh chinh: Do dugce chuéan
luat; tén, dia chi, nguoi héa v ndi dung
dai dién chi nhanh, véin i ’
phong dai dién cta hop
tdc xa.
y e ~ <=Ly do cOong bd bdi bo trén co
o | T-THA-046741- pane kydﬂ?a“g.}ap Xi‘; s& dit ligu quéc gia vé thi tuc
TT phong ~dal cieh ““lhanh chinh: Do dugc chuan
thudc Hop tac x& héa va nd;
' ) 6a v€ ndi dung.
;Ig:p ;I}éan I'tlgcscxga }Z%? Ly do cdng b’é béi bd trén co
T-THA-046759- | 1 9P 4% 0% 2 ilsd dit ligu quéc gia vé thi tye
6 TT nhanfl, van prong Celanh chinh: Do duge chuén
dién ctia Hop tac xa gl o U3 0aid
i , 6a vé ndi dung.
thé ty nguyén ’
9 s :.ILy do c¢bng bd bai bo trén co
T-THA-046590- [P208 k¥ I?‘“hﬁ‘;ﬁ“h doi % di ligu gquéc gia vé thi tuc
7 TT VO,I.HQp tac x4 thanh 1gp hanh chinh: Do duge chuén
ol héa vé ndi dung.
Ly do céng bo bai bd trén co
T-THA-046592- |Ping ky kinh doanh dils& dir lidu quéc gia vé thi tuc
8 TT v0i chia, tach Hop tac xd |hanh chinh: Do dugce chudn
hoa v& ndi dung.




Ping ky kinh doanh di

Ly do cdng bd bai bd trén co

T-THA-046595- | .. r ~ |s& dit 1i8u qubc gia vé thi tuc
? TT Vol hgp ?hat, sép nhdp hénh chinh: Do dugc chudn
Hop tac xa C X as
héa vé ndi dung.
Ly do céng bo béi bé trén co
10 T-THA-046599- [Pang ky tam nglng kinhis¢ dit liéu qudc gia veé tha tuc
TT doanh ciia Hop tac xd&  |hanh ‘chinh: Do dugc chuan
héa vé ndi dung.
) , :. ~.|Ly do cong bd bai bé trén co
|| | T-THA-046683- ?j:g I‘g’énthayk doi k?n‘ﬁ s dit ligu quéc gia vé thi tuc
TT & das X *Mlsnh chinh: Do duoc chuin
doanh ctia Hop tac x& L3 as
héa vé ndi dung.
) st im Ly do cbng bd bii bd trén co
Pang ky thanh ldap chi| ; . ... P
12 T-THA-046711- nhinh fruc thude Hop s& dif liéu quoc gia vé thu tuc

TT

tac xa

hanh chinh: Do dugc chuan
hoa ve ndi dung.




PHAN IL NOQI DUNG CU THE CUA THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN TINH
THANH HOA PA pUQC CHUAN HOA!

(C6 ban ndi dung cu thé cia 14 tha tuc hanh chinh dinh kém)

NQI DUNG CU THE CUA THU TyYC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA UBND CAP HUYEN TINH THANH HOA DA
DUOC CHUAN HOA NQI DUNG
(Ban hamh kém theo Quyét dinh s6:1Y80 /OP-UBND ngdy$8 thing 4 nim 2016
cua Chu tich UBND tinh Thanh Hod)

Tén thi tuc hanh chinh: Pang ky thanh 18p chi nhanh, vn phong dai dién,
dia di€m kinh doanh cua hop tac xa

S6 seri trén Co sé dit liéu qudc gia vé TTHC:

Linh vue: Thanh 13p va hoat ddng ctia hop tac xa

NQI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thye hién:

1.1. Dia diém tiép nhin hd so va tra két qua: B6 phan tiép nhan hd so va
tra két qua thuéc Vian phong HDND va UBND cip huyén tinh Thanh Héa
noi hop tac x4 dit chi nhénh, vin phong dai dién, dia diém kinh doanh.

- Buéce 1: Khi thanh 14p chi nhanh, vin phong dai dién, dia diém kinh
doanh, hop tadc xa gui t&i co quan dang ky hop tac x& noi dat chi nhanh, vin
phong dai dién, dia diém kinh doanh 01 b hd so dang ky thanh 1dp chi
nhanh, van phong dai dién, dia diém kinh doanh ciia hop tac x.

- Budc 2: Khi tiép nhan hé so, co quan dang ky hop tac xa:

+ Yéu cau ngudi dén lam tha tuc ndp ban sao hgp 1€ gidy chirng minh
nhén dan hodc h¢ chiéu con hiéu luc.

+ Trudng hop duge uy quyén thi phai c6 gidy to sau: Hop ddng cung
cdp dich vu giita ngudi thanh 1ap hop téc x4, hop tdc xi va t6 chirc lam djch
vu nép hd so, nhin két qua va gidy giéi thigu cia t chirc d6 cho c4 nhin
thuc hién ndp hd so, nhan két qua; hoac van ban iy quyén cho ca nhan thuc
hién ndp hd so, nhan két qua theo quy dinh cia phép luat.

Néu hd so hop 18 thi co quan dang ky hop téc x& phai trao gidy bién

' 19 thi tuc hanh chinh tai Phdn 1i Danh myc TTHC thue thdm quyén giai quyét ciia UBND cép huyén tinh
Thanh Héa da dugce chuin héa ni dung



nhén cho hop tac xa.

- Buéc 3: Néu nganh, nghé, ndi dung hoat déng cta chi nhénh, van
phong dai dién, dia diém kinh doanh phi hop véi nganh, nghé hoat déng ciia
hop tac x4 va phi hop véi quy dinh clia phép ludt co lién quan thi trong thoi
han 05 ngay 1am viéc ké tir ngay nhén duoc hd so hop 1é, co quan dang ky
hop téc x4 cép giy chiing nh4n dang ky chi nhénh, van phong dai dién, dia
diém kinh doanh ctia hop tac x4, ddng thoi cap nhét vio hd so ding ky hop
tac x4.

Sau khi duoc cdp gidy chimg nhén ding ky, chi nhénh, van phong dai
dién, dia diém kinh doanh cta hop tac xa dugc khic ddu va c6 quyén sir
dung con diu ctia minh.

Trudng hop khéng cép gidy chiing nhan dang ky thi co quan dang ky hop
thc x4 théng béo bing vin ban va néu r 1 1y do cho hop tac x4 biét.

- Bude 4: Trudng hop hop tac x4 14p chi nhénh, van phong dai dién,
dia diém kinh doanh tai huyén hodc tinh, thanh phé khic vé6i noi hop tac xa
d3t try s& chinh thi trong thdi han 05 ngay 1am viée, ké tir ngdy dwoc cip
gifly chimg nhén ding ky chi nhénh, vin phong dai dién, dia diém kinh
doanh, hop tac x3 phai:

+ Théng bo bang vin ban téi co quan da cAp gidy chimg nhan ding ky
hop tac x4 noi hop tdc x3 dat tru s& chinh dé bd sung vao hé so dang ky hop
tac x&;

+ Kém theo théng béo 14 ban sao gidy ching nhan ding ky chi nhénh,
vin phong dai dién, dia diém kinh doanh ctia hop téc xA.

- Bude 5: Trudng hop 1ap chi nhanh, vin phong dai dién, dia diém kinh
doanh & nudc ngoai thi hop tdc x& phai thyc hién theo quy dinh phap luat
cta nudc do.

Trong thoi han 15 ngdy Iam viée ké tir ngdy duoc co quan cb thim
quyén clia nudc ngoai cap gidy chimg nhén mé& chi nhénh, vin phong dai
dién, dia diém kinh doanh, hop tic x4 phai:

+ Théng bao béng vin ban téi co quan da cip gidly ching nhan dang ky
hop téc X noi hop tac xa dat tru s& chinh dé bé sung vao hd so dang ky hop
tac x3;

+ Kém theo théng béo 12 ban sao gidy chimg nhan ding ky chi nhénh, van
phong dai dién, dia diém kinh doanh do co quan c¢6 thdm quyén ciia nudc
ngodi cép.

1.2. Thoi gian tiép nhin hd so va tra két qua: Trong gid hanh chinh cac




ngdy tir thir 2 dén thir 6 hang tuén (trir cic ngay L&, Tét va ngay nghi theo
quy dinh).

2. Cach thive thuce hién: Truc tiép tai tru s& co quan hanh chinh nha nude.

3. Thanh phin, s6 lwong hé so:

a) Thanh phén hd so:

- Théng bao vé viéc ding ky thanh 1ap chi nhanh, vin phong dai dién, dia
diém kinh doanh;

- Ban sao hop 18 Gidy chimg nhén ding ky hop tic x3;

- Nghi quyét clia dai hdi thanh vién v& viéc m& chi nhéanh, vin phong dai
dién, dia diém kinh doanh cia hop tic x4;

- Quyét dinh bing vin ban ciia hdi déng quan tri vé viée clr ngudi dai dién
chi nhénh, vin phong dai dién, dia diém kinh doanh;

- Ban sao hop 1§ gidy chimg minh nhén dén, hé chidu hodic chimg thyc c4
nhén hop phép khac cia ngudi dai dién chi nhanh, vian phong dai dién, dia
diém kinh doanh;

- Ban sao hop 18 chimg chi hanh nghé ctia mdt hosic mét sb cé nhén theo quy
dinh dbi v6i chi nhanh hop tac xd kinh doanh cdc nganh nghé ma theo quy
dinh ctia phép luat phai c6 chimg chi hanh nghé,

b) Sé lugng hd so: 01 b hd so.

4. Thoi han giai quyét: Trong thoi han 05 ngay lam viée, ké tir khi nhan du
hé so hop I&.

5. D6i twong thue hign thi tuc hanh chinh: T4 chic.

6. Co quan thuc hién thi tuc hanh chinh:

a) Co quan cé thim quyén quyét dinh: Phong Tai chinh - K& hoach thudc
UBND huyén.

b) Co quan hodc nguodi cé thim quyén durge uy quyén hogic phén cip thyc
hién: Khong.

¢) Co quan truc tiép thuyc hién thi tuc hanh chinh: Phong Tai chinh - K&
hoach thudc UBND huyén.

d) Co quan phéi hop: Khong.

7. Két qua thuc hién thi tuc hanh chinh: Gidy chimg nhan ding k¥ chi
nhanh, vin phong dai dién, dia diém kinh doanh ciia hop tac xa.




8. L€ phi: Khong quy dinh.

9. Tén mAu don, mau td khai:

Théng béo vé vidc thanh 18p chi nhanh, vin phong dai dién, dia didm kinh
doanh theo miu quy dinh tai Phu luc I-5 Théng tu s6 03/2014/TT-BKHDT.

10. Yéu ciu, didu kién thye hién tha tuc hanh chinh:

- Nganh, nghé, ndi dung hoat ddng ciia chi nhanh, vin phong dai dién, dia
diém kinh doanh phai phl hop véi hoat ddng ciia hop téc x4:

- Chimg chi hanh nghé ctia mdt hodic mot sd ¢ nhén theo quy dinh dbi véi
chi nhanh hop tac x& kinh doanh cac nganh nghé ma theo quy dinh cia phép
ludt phai c6 ching chi hanh nghé.

11. Can cir phap Iy ciia thi tuc hanh chinh:

- Luét Hop tac xd ngay 20/11/2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 ctia Chinh phu quy dinh
chi tiét mot s& didu ciia Ludt Hop tic x3;

- Théng tu sb 03/2014/TT-BKHPT ngdy 26/05/2014 Bd truong B Ké
hoach va DPiu tu huéng din vé& dang ky hop tac x& va ché do bio céo tinh
hinh hoat djng clia hgp tac x&.

CAC MAU PON, TO KHAI HANH CHINH: Co.




Phu luc I-5

TEN HQOP TACXA  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc 1ap - Tw do - Hanh phuc

THONG BAO

V& viée déing ky thanh l4p chi nhanh/viin phong dai dién/ dia diém kinh
doanh ciia hop tac xa

Kinh giri: Tén co quan dang ky hop tac xa

Dia chi tri G Chinh: (oo s aa s e s asran e

Ping ky thanh lip chi nhanh/vin phong dai dién/dia diém kinh doanh
v6i cie ndi dung sau:

1. Tén chi nhanh/viin phong dai dién/dia diém kinh doanh viét bing tiéng
Viét (ghi bang chik in hoa):

Tén chi nhanh/vin phong dai dién/dja diém kinh doanh viét bang tiéng nuéc

Tén chi nhdnh/van phongdai dién/dia diém kinh doanh viét tit (néu
) P
2. Pia chi chi nhaAnh/viin phong dai dién/dia diém kinh doanh:

S6 nha, AUSNE PhO/KOMVADIRON e ereeerereeeereee e eseessessesssesssssssessssssassanes

XA/PRUONE/TRE TN 1vvvevveorterree e sesseessssesssessressssassaessestssssssessaessssasssessssssssssansssonss
Quan/Huyén/Thi x&/Thanh phd thudc tiih: ........eeveeeeeerreceeeesesee oo seesssssesssessens
TIHI/THANA PRS: covvvvveiveiiresienssensssssssees s css e sssssssssssessssssssssassssssrasssnssansssenssnssanns
Pién

11000 | PPN O S
Email: o e eneeens WeEDSItE: et

3. Nganh, nghé kinh doanh, ndi dung hoat déng:
a) Nganh, nghé kinh doanh (d6i v6i chi nhénh, dia diém kinh doanh; ghi tén va
md theo nganh cap 4 trong Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh M3 nganh
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Ho tén ngudi dai dién (ghi bang chi in hoa:................ Gidi tinh:.evecnneene,
Sinh ngay: ...... [...... A DAntoC: e iireerniereinnnennn Qudc tich:......u.n.....
Chimng minh NhAN AN S8: c.uvveeeeeeecteeeee et esr s seer s sasssss s assssenenes
Ngay cép: ...... ool [ ... NOTLCAP: vovererrsereeresereseesessesesssesssessesssssessessasassansas
Gidy t& chimg thuc c4 nhan khac (néu khong c6 CMND) uevuveeereerrreeesereeereeaseens
S& gidy ChiNg thIrC €4 NNAN: ...ceeceeecieeeectee et res st seasesseses s s s eeas
Ngay cép: ...... [ veeid e Ngay hét han: ...... [ viiid o Noi CAp:...uiencnens
Noi dang ky hd khiu thudong tri:

S8 nha, AuOng PhS/XOM/AP/ANON e e.veeeeirecrseretrsieressereneeseeenae s s s sass s sassasons
XA/PRUSTIE/ T AT «ovorveveeieeeeoiecesvsisereessessessssaes s essaneasssssaesas e ssesassseastsasenses
Quéan/Huyén/Thi x&/Thanh phd thude tinh ..ee.ceeeereereerenseerreesssesseesesssssssessesseses
TINH/THANN PRO: coeereeeeeievceeer e eeesse e eeesssssass e st ss s s ssssssssssssssssans s
Chd & hién tai:

S8 ntha, AUONG PhE/XOMYAP/ANOI: «.vvereverereeeseeeeseseessersersserisessssssassssssssassssssssaseses
KA/PRUSNE TR LALL ¢.ecvuvvsiveeacrcessesesessiesessesses s ssssssesssssesssesesensssessesseassnsesssssasssess
Quan/Huyén/Thi x&/Thanh phd thude tih: ........eveereeerseereniseessrsssssssssesssssssesnees
Tinh/Thanh

PHOT ceirire ittt e e e e sa et b e ar e sr s

Dién

thoalie e e FaX: ooververerreecrcereeecceere e e e sernseeese e eesseanens
Email: oo WEDSILE: woivenreeiirereieiineeeeessnnresarsrensenes

Hop tac x& cam két:

-Tru s chi nhanh/van phong dai dién/dia diém kinh doanh thudc quyen s&
hitu/quyén sit dung hop phap ctia hop tac x& va duoc sir dung dung muc dich
theo quy dinh ctua phap luét;

- Hoan toan chiju trach nhiém trudc phéap luat vé tinh hop phép, chinh xéc, trung
thuc ctia noi dung Thong béo nay.

Céc gidy to giri kém: DAI DIEN THEO PHAP LUAT CUA
e —— HOP TACXA
m e eretnee e eraieaas (Ky, ghi ho tén va ddng ddu)

.........................
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NOI DUNG CU THE CUA THU TUC HANH CHINH THUOC THAM
QUYEN GIAI QUYET CUA UBND CAP HUYEN TINH THANH HOA PA
PUOC CHUAN HOA NOI DUNG
(Ban hémh kém theo Quyét dinh so:4950/0P-UBND ngéy 8 thing 4 nim 2016
cua Chu tich UBND tinh Thanh Hod)

Tén thi tuc hanh chinh: Ping ky thay dbi tén, dia chi tru s& chinh, nganh,
nghé san xuadt, kinh doanh, von diéu 1&, nguoi dai dién theo phap Iudt; tén,
dia chi, ngudi dai dién chi nhanh, vin phong dai dién ctia hop tac xa

S6 seri trén Co sé dir liéu quée gia vé TTHC:

Linh vwe: Thanh [8p va hoat ddng ctia hop tac x3

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thue hién:

1.1. Pia diem tiép nhin hd so va trd két qua: Bo phan tiép nhan ho so va
tra két qua thude Vin phong HDND va UBND cép huyén tinh Thanh Hoéa
noi hop téc x& dit tru sd chinh; dit chi nhanh, vin phong dai dién.

- Bude 1: Khi thay d6i mot hojc mdt sb ndi dung vé tén, dia chi tru s&
chinh, nganh, nghé san xuét, kinh doanh, vén didu 18, ngudi dai dién theo
phap ludt; tén, dia chi, ngudi dai dién chi nhanh, van phong dai dién, hop tac
xa glri hd so dang ky thay dbi dén co quan dang ky hop téc xa.

Trudng hop thay ddi dia chi tru s& chinh ciia hop tic x4 sang huyén
hogic tinh, thanh phd khac véi noi hop tac xa ¢4 dang ky thi hop tic x& ding
ky thay dbi tai co quan d&ing ky hop tdc xi noi diy dinh dit tru s& méi. Hop
tac x& thuc hién céc thi tuc véi co quan thué lién quan dén viéc chuyén dia
diém theo quy dinh clia phap luat vé thué.

Trudng hop thay dbi ngudi dai dién theo phép Iuat clia hop tic x3 do
ngudi dai dién theo phép luét bi chét hodc mat ning luc hanh vi dan su thi
trudng ban kiém soét ctia hop tic xa ky, ghi ho tén trong gidy dé nghi ding
ky thay dbi ndi dung diing ky ctia hop téc x4.

- Bu6c 2: Khi tiép nhan hd so, co quan déing ky hop téc xa:

+ Yéu ciu nguoi dén lam thi tuc ndp ban sao hop 1€ giéy chimng minh
nhan dan hoéc h chiéu con hiéu lyec.

+ Truong hop dugce ny quyén thi phai c6 giéy t& sau: Hop dong cung
cp dich vu gitta ngudi thanh 1ap hop téc x4, hop tac x3 va td chirc 1am dich
vu ndp hd so, nhan két qua va gidy giéi thidu ciia td chirc d6 cho cé nhén
thuc hién n@ghé so, nhan két qué; hodc vin ban iy quyén cho cé nhan thuc
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hién nép hd so, nhin két qua theo quy dinh cta phap Iut.

+ Co quan ding ky hop téc x3 giao gidy bién nhén khi nhan hé so ding
ky thay dbi dam bao tinh hop 1& va phai thuc hién viéc dang ky thay d6i ndi
dung dang ky ciia hop tic x4, cép gidy chimg nhdn ding ky méi cho hop téc
X4,

Trong trudng hop hop tic x3 thay dbi dia chi try s& chinh sang huyén
hodc tinh, thinh phd khéc véi noi da ding ky thi co quan ding ky hop téc x3
noi hop tac x& dit tru s& méi phai giri ban sao gidy chimg nhan ding ky hop
téc x& d& cdp méi dén co quan ding ky hop tdc x& noi hop téc x4 ding kY tru
s& cil.

Trong trudng hop cling mot thdi diém, thay ddi nhiéu néi dung, co
quan ding ly hop tic x4 thuc hién ding ky mét 1an nhimg thay d6i ndi dung
dang ky hop tdc x4.

+ Hop tic x4 phai ndp lai ban gbc gidy ching nhan dang ky cii khi
duoc cp gidy dang ky méi.

1.2. Thoi gian tlep nhin hd so va trd két qua: Trong gi¢ hanh chinh céc

ngdy tir thir 2 dén thit 6 hang tuan (trir cdc ngay L&, Tét va ngay nghi theo
quy dinh).

2. C4ch thiic thwe hién: Tryc tiép tai tru s& co quan hanh chinh nha nuée.

3. Thanh phén, s0 lwgng hd so:
a) Thanh phén hé so:
- Giy dé nghj ding ky thay ddi ndi dung ding ky clia hop téc x3;

- Nghi quyét cha dai héi thanh vién hodic quyét dinh bing vin ban ctia Héi
déng quan tri vé viée thay ddi tén,dia chi tru so chinh, nganh, nghé san xuét,
kinh doanh, vén diéu 18, ngudi dai dién theo phdp luat; tén, dia chi, ngudi
dai dién chi nhanh, van phong dai dién cta hop tac x4.

b) S6 luong hé so: 01 bd hd so.

4, Thoi han gidi quyét: Trong thoi han 05 ngay lam viéc, k& tir khi nhan da
ho so hop 1€.

5. P6i tugng thwe hién thii tuc hanh chinh: T3 chirc.

6. Co quan thue hién thii tuc hanh chinh:
a) Co quan c6 thdm quyén quyét dinh: Phong Tai chinh - K& hoach thude
UBND huyén.

b) Co quan hodic ngudi cé thim quyén duge uy quyén hodc phén cip thuc
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hién: Khdng,

¢) Co quan tryc tiép thuc hién thi tuc hanh chinh: Phong Tai chinh - Ké
hoach thugc UBND huyén.

d) Co quan phéi hop: Khéng.

7. Két qua thyc hién thii tyc hanh chinh: Gidy chimg nhén ding ky hop
tac x4.

8. L& phi: 10.000 ddng/lan.

9. Tén mau don, mau to khai:

Gidy dé nghj ding ky thay dbi ndi dung dang ky hop tac x4 theo miu quy
dinh tai Phy luc I-7 Théng tu s 03/2014/TT-BKHDT.

10. Yéu ciu, didu kién thwe hién thi tuc hanh chinh: Khéng cé.

11. Can cir phap Iy cha thi tyc hanh chinh:

- Luéat Hop tac xa ngay 20/11/2012;

- Nghj dinh s6 193/2013/NB-CP ngay 21/11/2013 ctia Chinh phu quy dinh
chi tiét mot s6 diéu cha Luit Hop téc x3;

- Théng tr s6 03/2014/TT-BKHPT ngay 26/05/2014 B truéng Bs Ké
hoach va Piu tu huéng din vé ding ky hop tic x& va ché d bio céo tinh
hinh hoat déng cla hop tic x&;

- Quyét dinh s& 2429/2007/QP-UBND ngay 14/8/2007 cua UBND tinh
Thanh Héa quy dinh céc loai phi, 1€ phi thudc thim quyén ban hénh ctia Hoi
dong nhén dan tinh, cé hidu luc thi hanh tir ngay 01/10/2007.

CAC MAU PON, TO KHAI HANH CHINH: Cé.
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Phu luc I-7

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Pdc ldp - Tw do - Hanh phiie

g o e g o e e ¢

GIAY PE NGHI
Ping ky thay d6i ndi dung ding ky hop tac xa
Kinh gui: Tén co quan ding ky hop téc xa

Dija chi tru 8O Chinh: c.oevieeeceecee ettt et
Ping ky thay ddi ndi dung diing ky hop tac xa' nhw sau:

Nbi dung dang ky thay ddi Panh din
- Tén hop tac xa

- Pia chi tru s& chinh

- Nganh, nghé san xuft, kinh doanh
- Vén diéu 16

- Nguoi dai dién theo phép luét

- Tén chi nhénh

- Dia chi chi nhanh

- Ngudi dai dién chi nhanh

- Tén van phong dai dién

- Dia chi van phong dai dién

N Ny N 2 A

- Ngudi dai dién van phong dai dién

1 Hop téc x& chon va danh diu X vao noi dung dy dinh déng ky thay dbi; lya
chon va khai chi tiét ndi dung ding ky thay d6i vao cac mau twong tng tir trang
[-7.2 dén trang [.7.12 theo yéu céu cua hop téc x4.

-7.2
PANG KY THAY POI TEN HOP TAC XA

Tén hop tic xa viét bing tiéng Viét dy kién thay dbi (ghi bang chit
I AOG): uoveeeeecririiireeecciris e ccssae e

Tén hop tac xa viét bang tiéng nude ngoai du kién thay ddi (181 8): vevveveverneneene.
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I-7.3
DANG KY THAY BOI BIA CHI TRU SO CHINH

Pia chi tru sé chinh du djnh chuyén dén:

S6 nha, dUONg PhO/XOIM/APANON c.v.eereeveeeeeereveeeeeseerees e seseesceeeeseeseessseseesseens

XEA/PHUONE/ THI HAN: 1cvrvereerrcrreeeeeeseeecsstsesessesseesess s e seaseesensenessaessesssenens
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........ecv.eeeeeeereereeeeeeerereeeseeeeees s eeseseen.
TINN/TRANN PRS: coeveereeeere st ese s se v essesssassaesseaeen
Diénthoaii.......coovvviviiiiiiiieiniennnnn, Fax: oo cenee e
Email: oo WEDSITE: vevviviieeeeeeeee e e e

Hop téc x& cam két try s& hop tic xi thude quyén s& hitu/quyén sir dung hop
phép cta hop téc x3 va duge sir dung ding muc dich theo quy dinh cta phép
luat.

1-7.4
DANG KY THAY POI NGANH, NGHE SAN XUAT, KINH DOANH

Ghi nganh, nghé kinh doanh du kién sau khi bd sung hofc thay déi (ghi tén va
md theo nganh cdp 4 trong Hé thong nganh kinh té ctia Viét Nam):

STT Tén nganh M3 nganh

I-7.5
DANG KY THAY BOI NGUOI PAI DIEN THEO PHAP LUAT
Ngudi dai dién theo phap ludt dir kién:

Ho va tén (ghi bang chit in hoa):...........veevuenen. Gidi tinh:.....ooceceervneneneenns
CRITC ANML. 1. veicveiescvsiessesessssteeneseseeessessssesesssseasssassesee s easenestasessesasssesesmesasemaerens
Sinh ngay: ...... /... [..... DAN3C. .eveevnreerneaernnen, Qudc tich:uurnrnnne.
Chirng minh NHAN A1 SE: ovuveveerieeeceeeee et sess s st ess st sresssesesssssennes
Ngay cép: ...... /oieins AN NOT CAP: cvoverrrerimseseeseesese e eeeeesseeseeseessees e sesensnnes
Gidy t& chimg thuc ca nhan khac (16 kh6ng c6 CMND) ueeeereeereeeeoreevervessessesene.
S6 gidy ching thuc C8 NNAN: c.....veeeeeee et tee e e eeseeseeeessemseeeneens
Ngay cip: ...... U B Ngay hét han: ...... [ veiid oo Noi cAptaiencnrenne,

Noi déng ky ho khéu thuong tra:
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XA/PIUSGNE/TRE THAN 1eovvovvivveeessreiseevsesssceessesseeeseeeteseseeesssseeseessssseessesasseseeee s sanes
Quéan/Huyén/Thi x4/Thanh phd thudc tI1: c...evceeeevreeeeeee e eeesvse s cssesesssssseens
TN/ TRANN PHS: e e eeeees s ceeras et see e e enanessaesssasses s e esessenenenns
Chd & hién tai:

S6 nha, AUong PhO/XOIVAPNON: w.ee.eeevreeee s eeeeeeeereeseaeeereeseeseseeseeesrereeseesens
XAPHUTNZ/THE TANT <.eeiveeeieeeeeeit et eeeeeeee s eeereeeeaseeseeseseeesseesesesessesssssses s een s
Quén/Huyén/Thi x&/Thanh phd thudc tInh: ......eveeeeeveeeeereeeereeeeesseeeessresesessass e
TINR/THANK PRO: oottt e et s s e s e esssaeeeseesseenes

Email: oot ereeraannnes Y DS oeeeereeeeeeeerrerreeeieeeereeeseeeeeseseeress
1-7.6
DANG KY THAY BOI VON DIEU LE

DANG KY THAY DOI TEN CHI NHANH

1. Ping ky thay doi tén ciia chi nhANN SAUS «..evvveeeereeerreieiiineen,

2. Tén ciia chi nhanh sau khi thay doi:

Tén chi nhénh viét bing tiéng Viét du kién thay dbi(ghi bing chir

FLAIOQ): ceeeieeieneiiesciiisrserciiieese st teessenesssbtesssssseses s e e s stessassssansesssnsassasses s sannses

Tén chi nhanh viét bing tiéng nuéc ngodi dy kién thay ddi (néu

CO): irietrerntientieisat e s s sttt st e ss e e sa et e n e b et e e e et e saa et e bt e ane st st ernesrensernrentes

Tén chi nhénh viét tit du Kién thay dO1 (81 €6): wovrmvmerereeessveereersseeressereseessanes
1-7.8

DANG KY THAY POI BIA CHI CHI NHANH

1. Piing ky thay doi dia chi ciia chi NhAnh SAU: ........c.vveeeeeereeeeeeeereeees e

2. Dia chi chi nhanh sau khi thay dbi:

S6 nha, AUONE Ph/XOI/APANON ovovevereerereeeeseeereeseeeseeseseesseseseessessssseneessesseerees
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XAPRUONE/TH] TAN: oottt eeee s steessessasestaseesaneesserosssesossenes

Quan/Huyén/Thi x&/Thanh phd thude tnh: ..o vesieeenene
TINI/THANN PRO: weeeveeieceteeees et sesese st seeestsesessssesesensersanesesasans
Diénthoai:......ovvviviiiiiiiiiiniannns FaX: cooreeenrnreeencnieninreciieeeciesnecnssensnens
Email: .....oooviviiiiin. WeDSIte: ..ttt ceeecree s

Hop téc x& cam két tru s& chi nhénh ciia hop tdc x4 thude quyén s& hitu/quyén
st dung hop phdp cua hop tac xa va duoce str dung ding muc dich theo quy dinh
ciia phdp luit.

1-7.9
PANG KY THAY POI NGUOI PAI DIEN CHI NHANH

S& gidy chitng thic CA MBAN: ....v.vevveeeee s errresss s aeesasnessesseesssaesssssassans
Ngay cip: ...... A /e, Ngay hét han: ...... A /il Noi Cap:acanincnnns
Noi dang ky ho khau thudng tra:

XE/PRUONE/THI AN 1.eeovereeeeveesracessees e rres s s s s nrsssessssssssnsesssssssssssssesssssssonsns
Quéan/Huyén/Thi x&/Thanh phd thudc tIh: .....eeeeveeeesereceseseesnessesss s sesreons
T/ THANR PRO: wveveeereieie sttt s s es s ees s eesesnes s nen e
Chd & hién tai:

S8 nha, AUONE PhO/KOMAP/NON: w.veeeveveiiresreirss e eeees s eeeeseeeseeseeseseeseeseesemaenanes
XA/PRUSTIE/TH TAN: <o eeeee et eseees e se e eesseesesseseesass s st ensesresensesoens
Quén/Huyén/Thi x4/Thanh phé thude finh: ......ecceeeeeeeeeeeceeiee st sissesenns
TIN/THANE PRO: .ottt sses st s sassnssossesssssaresaasassssons

Email: oovriiiiiiiiiiieiinenienn WV EDBSILE: wuverrrrereirieiiieeeieenereisiescssrenseessesne
1-7.10
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DANG KY THAY POI TEN VAN PHONG DAI DIEN

1. Pang ky thay dbi tén ciia vin phong dai diénsau: .........................

2. Tén ciia vin phong dai dién sau khi thay dbi:

Tén vin phong dai dién viét bing tiéng Viét du kién thay déi (ghi bdng chir

FFLFIOQ) weciriiciirimi ettt s e et st e et s e aeser e st st e eatant e vrenr e et e aseens

Ténvin phong dai dién viét bang tiéng nuéc ngoai du kién thay ddi (méu

CO)t vrnreereariiianrniranns

Tén viin phong dai dién viét tit du kién thay d8i (164 ¢6): covemrveereereeeerererrnn.
1-7.11

DANG KY THAY BOI BIA CHI VAN PHONG DAI DIEN

1. Piing ky thay doi dia chi ciia vin phong dai dién sau: .......ccocevireiernenin

2. Pia chi ciia vin phong dai dién sau khi thay dbi:

S6 nha, duOng PhOKOIYAPANGIN: «...eouverecireesess e s seeereeseresesessseraseeessssssssss s

XA/PRUONG/THE TAN: <ot eeee et eeesreseasseseesanssassasseessesseseesseessseees

Quan/Huyén/Thj x&/Thanh phd thudC th: v eveereeeeeeerere s e resere s eeseeneaes e

TINR/THAIN PHO: coueeeee et seceecse e e seeesess e s s et seeesesssssess e ssseeesssees

Piénthoaii...cooviviiviiriiiiiinns B X e s

Horp tic x4 cam két tru s& vin phong dai dién ciia hop téc x3 thude quyén s&
hitu/quyén sir dung hop phép cia hop tic x3 va duoc sir dung ding muc dich
theo quy dinh ctia phap luét.

1-7.12

DANG KY THAY POI NGUOI BAI DIEN VAN PHONG DAI DIEN
1. Dang ky thay d6i ngwoi dai dién ciia vin phong dai dién sau:......................
2. Ngudi dai di¢n ciia vin phong dai dién sau khi thay dbi:
Ho va tén (ghi bang chit in hoa)i.................. Gidi tinhi.eeecenrecnenienreeee,
ChUC danh:.....cveciirrierins e st sensre e sre bt esare s se st en e essaeanesean
Sinh ngdy: ...... [ eiin. A DaAn tdcC:..cveviiriiaiaain, Quéc tichi v,
Chitng minh MhAN QAN S8: ...o.u.veevereosereeeeeeerserseresessersssrsersessssssssssssssseessesssesseseens
Ngay cip: ...... [, /... NOT CAD: cvurnrvanereerssssrssssiessssssssessasesnsesenssssssoessssessae
Glay t&r chiing thure ca nhan khéc (184 khong c6 CMND) e onereerreereesresresissresenees
S& gidy ChUNE thUC C4 TNAN: ovc.veeeeereeeeeeceeeeeeeseseseeseseeeseeesmessssss e sssseeseeseseeenns
Ngay cip: ...... [een.. /...... Ngay hét han: ...... /.. /... Noi cp:..nennee.

Noi ding ky hé khéu thuong tri:
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XA/PHUOINZ/TRE tHAIL covveeivieececeeee et seeeess s et enesesesseesseeae e e eeees e ssaseeseas
Quan/Huyén/Thi x8/Thanh phé thudc tINH: v..eee.eveeeeereveeerereerseeesessessersessessenenes
TINI/THANN PRG: <.veeeve e eeer et eeesees s eeeeeesseesaeeseassessess s sessesessssassaens

Ché & hién tai:

S6 nha, AUONE PRS/XOIVAP/NON cv.eeereeereeeereereeeeeesseeeeesesveeeasses e sesesessessessesenseeas

XEA/PHUONE/THI THANL «oovoveeveeecee et sse s es s sese s eee s eesese et se seesaeesen
Quan/Huyén/Thi x&/Thanh phd thudc th: ... eeeceee oo eeeremesreseeseeeenseseens.
THI/TRANR PRO: cooveiteveieeiceces st eee st et eeestse e e sensseseeessesesseseenns

Email: oo, Y EDSIEE: eeeeeeeteeeeeeeteereeeseeeeeeseessesnensanes

1-7.13

Hop tac x& cam két hoan todn chiu trach nhiém truéc phép lugt v& tinh hgp
phap, chinh x4c va trung thuc cua ndi dung Giay dé nghj nay.

Céc gidy t& giri kém: DAI DIEN THEO PHAP LUAT
e, CUA HOP TACXA
" et eeeree e (K3, ghi ho tén va dong ddau)
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NQIDUNG CU THE CUA THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA UBND CAP HUYEN TINH THANH HOA DA
DUQC CHUAN HOA NQI DUNG
(Ban hanh kém theo Quyét dinh s6: 19850/0D-UBND ngiyd8 thing 4 nim 2016
ctia Chii tich UBND tinh Thanh Hod)

Tén thil tuc hanh chinh: Déng ky khi hgp tadc xa sdp nhap

S seri trén Co sé dii liéu qudc gia vé TTHC:

Linh vue: Thanh lap va hoat ddng chia hop tac xa

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thwe hién:

1.1. Dia diém tiép nhin hd so va tra két qui: Bb phan tiép nhan hd so va
tra két qua thude Vin phong HOND va UBND cip huyén tinh Thanh Hoéa
noi hgp tac xa dit tru s chinh hodc qua thu dién tir.

- Budce 1: Hoi ddng quan tri cha cic hop tac xa bi sip nhdp xay dung
phuong 4n sép nhap trinh dai hdi thanh vién cha minh quyét dinh va co trach
nhiém théng bao bing vin ban cho cic chi ng, cac td chiic va cd nhén ¢
quan hé kinh t& v&i hop tac xa vé quyét dinh sdp nhap.

- Bude 2: Hoi ddng quan trf ctia céc hop téc xa bi sép nhap hiép thuong
vé phuong 4n sap nhép, gdm céc ndi dung cha yéu sau: phuong an xu ly tai
san, von, cac khoan no; phuong an x(r 1y lao déng va nhiing vén dé tdn dong
cta cac hop tac x& bi sap nhép.

- Budc 3: Hop téc x3 sau khi sép nhap ndp ho so ding ky thay déi tai
Phong Tai chinh - K& hoach thudc Uy ban nhan dan huyén, noi hop tac xa
dit tru s& chinh.

- Budc 4: Khi tiép nhén hd so, co quan dang ky hop tac xa:

+ Yéu cu ngudi dén 1am thd tuc ndp ban sao hop 1é gidy chiing minh
nhén dan hodc ho chiéu cdn hiéu lyc.

+ Trudong hop duge Oy quyén thi phai ¢ gidy to sau: Hop ddng cung
cp dich vu giita ngudi thanh 1ap hop tac x4, hop téc x4 va té chic lam dich
vu ndp hd so, nhan két qua va gidy gidi thiéu cla td chiuc dé cho ca nhén
thuc hién ndp hd so, nhin két qué; hodc vin ban Uy quyén cho c4 nhan thyc
hién ndp hd so, nhan két qua theo quy dinh cla phép luit.

- Budc 5: Co quan dang ky hop tac x3 giao gidy bién nhan khi nhan h
so dang ky thay ddi dam bao tinh hop 18 va phai thuc hién viéc dang ky thay
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d6i ndi dung dang ky ctia hop téc x4, cép gidy chiing nhan dang ky méi cho
hop tac x3,

- Bude 6: Hop téc x phai ndp lai ban gbe gidy chimg nhan ding ky cii
khi dugc cip gidy dang ky méi.
1.2. Thoi gian t’iép nhin hd SO’ va tréd két qua: Trong git hanh chinh céc
ngay tir thit 2 dén thit 6 hang tuan (irtr cac ngay L&, Tét va ngay nghi theo
quy dinh).

2. Cach thire thye hién: Tryc tiép hofic qua thu dién tir.

3. Thanh phén, s lugng hd so:

a) Thanh phén hd so:

- Gidy d& nghi ding ky thay dbi néi dung ding ky ctia hop tac xa;
- Nghi quyét ctia dai hoi thanh vién vé viée sép nhap hop téc x4,
b) S6 lwong hd so: 01 bd hd so.

4. Thoi han giai quyét: Trong thoi han 05 ngdy 1am viéc, ké tir khi nhén du
ho so hop I€.

5. P6i twong thue hign thi tue hanh chinh: C4 nhién, t6 chic.

6. Co quan thyc hién thia tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: Phong Ti chinh - K& hoach thude
UBND huyén.

b) Co quan hofic ngudi c6 thdm quyén dugc uy quyén hodic phan cip thuc
hién: Khong,

¢) Co quan truc tiép thyc hién tht tuc hanh chinh: Phong Tai chinh - Ké
hoach thuéc UBND huyén.

d) Co quan phéi hop: Khong.

7. Két qua thwe hién thii tuc hanh chinh: Gidy chimg nhan dang ky hop
tac x4.

8. L& phi: 10.000 ddng/l4n.

9, Tén mau don, miu t& khai:

Gidy dé nghi ding ky thay déi ndi dung ding ky hop tic x3 theo miu quy
dinh tai Phu luc I-7 Thong tu sb 03/2014/TT-BKHDT.

10. Yéu ciu, diéu kién thye hién thii tue hanh chinh: Khong cé
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11. Can ctr phap ly ciia thii tuc hanh chinh:

- Luéat Hop tac x& ngay 20/11/2012;

- Nghi dinh s 193/2013/ND-CP ngay 21/11/2013 ctia Chinh pht quy dinh
chi tiét mot s didu clia Luét Hop tac xa;

- Théng tu sé 03/2014/TT-BKHPT ngay 26/05/2014 B truéng Bo Ké
hoach va Piu tu hudng din v& ding ky hop tdc xd va ché db béo cdo tinh
hinh hoat dong cta hop tac x&;

- Quyét dinh sb 2429/2007/QD-UBND ngay 14/8/2007 cta UBND tinh
Thanh Héa quy dinh cac loai phi, 1& phi thudc thAm quyén ban hanh ctia Hdi
ddng nhan dén tinh, ¢6 hiéu lyc thi hanh tir ngay 01/10/2007.

CAC MAU DON, TO KHAI HANH CHINM: Cé.
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Phu lue 1-7

TEN HOP TACXA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Pdc ldp - Ty do - Hanh phice

e et ) s s et

GIAY PE NGHI
Piing ky thay déi ndi dung diing ky hgp tac xa
Kinh gtri: Tén co quan ding ky hop téac xa
Ten hop tac X& (Qhi BANG CAIF i1 HOG) ueveeeeeeeeverieoeeereeeeeeeeseseeseseeeesesreeseeseseneene
Sé, ngay cip Gidy chimg nhan dang Ky hop tAC X&:.........eeerveirreeriessesseneesseerennne
Dia Chi tri SO ChINN oottt sere e s e s e e sr e e s e s enas
Ping ky thay d6i ndi dung diing ky hop tic xi' nhu sau:
Noi dung ding ky thay dbi Pénh diu
- Tén hop tac x&
- Dia chi try s& chinh
- Nganh, nghé san xuét, kinh doanh
- Vén diéu 18
- Ngudi dai dién theo phap ludt
- Tén chi nhanh
- Pia chi chi nhanh
- Ngudi dai dién chi nhanh
- Tén vén phong dai dién

- Dja chi vin phong dai dién

OoOboOoOooooOoono

- Nguoi dai dién van phong dai dién

1 Hop téc x& chon va danh diu X vao ndi dung du dinh dang ky thay dbi; lua
chon va khai chi tiét ndi dung déng ky thay dbi vao cdc miu twong umng tr trang
I-7.2 dén trang 1.7.12 theo yéu cau ciia hop téc xA.

1-7.2
DANG KY THAY POI TEN HOP TAC XA

Tén hop tac x& viét bang tiéng Vidt du kién thay ddi(ghi bang chir
1 Te T2 ) LU PP USROS ORSRESPORRRRR

Tén hop tac xa viét b%mg tiéng nudc ngoai dur kién thay d8i (18U ¢6): omereeeonnen
Tén hop tac xa viét tat du kién thay dbi (neu CO)irniiiirrereerierresicsseerssests e s se s ssareneaes
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1-7.3
DANG KY THAY POI BIA CHI TRU SO CHINH

Pia chi tru s& chinh di dinh chuyén dén:

S8 nha, dudng ph/XOM/APNON: «....ovveeveeeere e ereeee e eeeseeetseeereeeese e seseseseesseseens
XA/PHUING/TRT tAIL «ovvvvureriestiesensse s sss st e s st sessssesessensssseesesaossseseneaos
Quan/Huyén/Thi x&/Thanh phS thudc tinh: ........c..eeveeeeceeeeeeeeeeeereeeeesees s eeenenes
TIND/THANR PRO: «..ovriteesiceceet ettt sees e eeeese e eseeseeesssersesseaseenaseeseeesseaeesseseneen
Di€n thoaiz......ovvvieieeieiiieeenaeen, FaX: it e
Email: oo W EDSItE ettt ar et

Hop tic xd cam két tru s& hop tac x3 thudc quyén sé hitw/quyén sir dung hop
phéap cla hop tac x& va duge str dung ding muc dich theo quy dinh cia phéap
luét.

I-7.4
PANG KY THAY POI NGANH, NGHE SAN XUAT, KINH DOANH

Ghi nganh, nghé kinh doanh dy kién sau khi bd sung hofc thay déi (ghi tén va
md theo nganh cap 4 trong Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh M3 nganh

1-7.5
PANG KY THAY POI NGUCI PAI DIEN THEO PHAP LUAT
Nguwdi dai di¢n theo phap luit du kién:

Ho va tén (ghi bing chit in hoa):.............c.c..... GI61 tinh:..ceeeeeiecerrecr e
CRITC QANDI...ciirveeiiiccrrirree s e et iearecss e arssas s eveesnsassane s sannsaesssesansasssssasmnsnssssnnes
Sinh ngay: ...... [ veveidd vinnn DA tOC e eereeereeieeeeennas Qubc tich:...rmnen,
Chimg minh NHAN AN S8 .vueveveeeeeeeeeereseeessesceeeaesereeesseseessssssseeseessesetssmssess st
Ngay cap: ...... [einan. [eee.. INOT CAP: ceveeerrtreriresisentrsrr s ssiessnnr s sasetansnsernsenes
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S8 iy CHUNIE thUC CA MAAIL +vevveeecee e sess e eeeeee s eees s sesesessses s sosesesseaesns
Ngay cép: ...... [viiid o Ngay hét han: ...... [ viiid e Noi cdpiernennnne.,
Noi dzng ky ho khéu thudng tri:

XA/PRUGHZ/THE LA ovovevveeeeeeeeeeee v eeeecaseeresessseessesssesessssseesesssessssssssssesesssssssares
Quan/Huyén/Thi x&/Thanh phd thUudC tiNA: ce..eeeeeeceeeeerereereeeeeeeeeseeeererseeserssssessas
TIN/THANR PRG: cvocviveeececettsetee ettt s er e es st s eeseeseeeenseaem e

Chd & hién tai:

S8 ntha, AUONE PhEROM/AP/ANON ...eovvveeeeseeeeeeeeeere e reserenas e s seseesenns

KA/PRUINE/TRI LA oveeveeeeecreereeeseeecas s eeeesesessesestaeseemsessasesseseessessesessessseneesssens
Quan/Huyén/Thi x&/Thanh phd thudc tINRT .......eceueveeeeeeeeee e eeeee s s eseesnesees
TINI/THANK PRG: ceoverrveree et bss e eee s reeesesene e

PANG KY THAY POI TEN CHI NHANH
1. Ding ky thay d6i tén ciia chi nhanhsau: ..................................
2. Tén clia chi nhanh sau khi thay d6i:
Tén chi nhdnh viét bing tiéng Viét du kién thay dbi(ghi bang chir
I IOQ): «oovvirerirecnececssinieanienisecestiessuissannstessssssssssnanstssstesssnsarnssesees sassantessesssesansernseas
Tén chi nhdnh viét bing tiéng nuéc ngodi du kién thay ddi (méu
CO)i vevertvrsusenrnrnesssssssssteennesseeses sanseasrsesrss see e s e ean e se et e s e neea s e s b er s r e an e b e ebesnnanaeteares
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Tén chi nhanh viét tat du kién thay d8i (18U €6): weeeveeerecoeeresecesreeeeecerress e,

1-7.8
DANG KY THAY POI BJA CHI CHI NHANH

1. Ding ky thay doi dia chi ciia chi DRAND SAUS ..o,
2. Dia chi chi nhanh sau khi thay ddi:
S6 ntha, AUONE PhS/XOM/APANOI: c.vveoevreevee oo seereereceees e s seeess s s semeeeeeee
XEA/PRUTNE/TR] (AN ©vorverivererceeeeecee s eee st seessesseeesesesesesssesssessasessssesessese oo
Quén/Huyén/Thi x&/Thanh phé thude tiih: ........eveeeereeeerererreeceseeesssvessesseessesens
TINW/THANA PRG: ceorrverterieeeeeeeeeeesreae e eeeeeeeseseeeseeessess e seess s ssese e see s se s
bién
thoais..cvvvri O 5 OO
Email: ..o WEDSILE: cuvivriteeeectisne et

Hop tac xa cam két try s& chi nhénh ctia hop tac X3 thude quyén sé hitu/quyén
str dung hop phép clia hgp tac x3 va duge st dung diing muc dich theo quy dinh
ctia phap lujt.

1-7.9
DANG KY THAY DOI NGUOI BAI DIEN CHI NHANH

1. Ping ky thay dbi ngudi dai dién ciia chi nhanh SAU:........veevververeeesen,
2. Ngudi dai dién chi nhanh sau khi thay dbi:
Ho va tén (ghi bc%ng chitinhoa)................... Gi01 tinhioeeeece e,
ChUIC AN .ottt ettt et ese e s s e e eaestesstesssanesm e sensensesssenes
Sinh ngay: ...... [ inn. [aenn. DANn t0C:..eeviveeiiiiiiieinnen Québc tich:..oennn.
Chiing minh AN GAN S8 ..vevvveereveeeeeeessceecivseeeeseeeseeeseeesssssereescesstsss e essssssons
Ngay cap: ...... /... /oiein. NOT CAP: w1vvvivieeesremesseesesecesesssenseeessesenseeessesssssssseseees
Gidy t& chimg thyc ca nhan khéc (néu khong c6 CMND)......ucoveeeevereeiveiecisinn,
S6 gidy Ching thUC €& MNAN: w.evvvvevivveeeeeeeseseeesns e ceeseeeseeeeseseesssessssseneens
Ngay cép: ...... /e, /.. Ngay hét han: ...... /e /.. Noi cApt..ieannnee.
Noi ding ky h6 khéu thudng tri:
S6 1ha, AUONE PhS/XOM/APANON....e.veeeereeeeeeeereeeeseeeseresseeeeeesssessseessssess e seeses
XA/PRUONE/TRE trAID: 1vvcvevveeeeseeeaereesessseeessseseeessessseeeseesesesesssssssesssessssessssee e
Quéan/Huyén/Thi xa/Thanh phd thude tHIN: c...ce.eeeeeeereeeseeereerese s seseeseesseeessenes
TINW/THANR PRB: «.oevveeevveriecceer e esetecssseseseese e sesesssess s ees s s sseseseeeseesserssssaeseas

Ch3 & hién tai:
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S6 nha, AUING PhE/KOMAPANBI: ..vvvcveseveerrreseressessssseessee s ssessessssesssssssssse i sssessans

XA/PHUITIE/TRE tFAN: <.veverveverreseeereessserasssessssensessssessessestesssssssasensesssnssesasnss seasens
Quén/Huyén/Thi x&/Thanh phd thudc tinh: ......ce..cereeieenirer e seaserieneeesseenes
THL/ThAIN Ph8: ettt cesrase s s ss s rsssnsses bbb s st sssenssents
Pién thoait....ccoeiiiiiiii e FaX: i ciieeniiee s rae e saar et
Email: oo WSt e iiee it iieeeenis i cb s asanees

PANG KY THAY POI TEN VAN PHONG PAI DIEN
1. Piing ky thay dbi tén ciia vin phong dai dién sau: ..........
2. Tén ciia vin phong dai dién sau khi thay ddi:

Tén vin phong dai dién viét bing tiéng Viét dy kién thay dbi (ghi bdng chir
I FIOG)? et ieesitie s csiis e rts e iesas s s e aaa s e s s a e st sha b e e b E e e e s e s b e e e s n b e

Tén vin phong dai dién viét bang tiéng nudc ngodi du kién thay dbi (néu
7% ) E OO U O DO USROS U OO UUP PSPPI

Tén vin phong dai dién viét t&t dur kién thay dbi (161 €6): weveerreeeeerrissresiereesien

I-7.11
PANG KY THAY POI PIA CHI VAN PHONG PAI DIEN

1. Pang ky thay d6i dia chi ciia vin phong dai dién SAuU: ..oooveceeerreerencesecciens

2. Dia chi ciia viin phong dai dién sau khi thay doi:

S8 nha, AUOng PhO/XOM/AP/NON: «..ccvvreireerirrreeeseeeesresessesssiessatasssssessnasnssarssesansesss

XA/PRUGTE/ TRE THAN: .veevvereeereesraeeisessersanssessassssssarssssssesncssesssusessessesnsesssssseresessnens

Quan/Huyén/Thi x&/Thanh phd thude th: .....eeeevveeeeeeeieerseresssssrerasesssessseessssssncess

TINH/ThANH PRO: coerreverereeececevese e scesssasessss s ssanessse srsess st s st issses

280 1: 5 TR VSTt cueeiierreiiieeeereeinreeeteseeenstranernnsnns

Hop tdc x& cam két tru s& vin phong dai dién ctia hgp tac xa thude quyén s&
hitu/quyén st dung hop phép ctia hop téc xd va duge sit dung diung muc dich
theo quy dinh ctia phap luat.

1-7.12
PANG KY THAY POI NGUUI BAI DIEN VAN PHONG DAI DIEN
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Ngay clp: ...... [ iinn. [ ane.. NOL CAP: wrverriree i srns st s ar e sae s ans
Gily t& chimg thuc ca nhan khac (néu khong c6 CMND) ..cvvvereereveeenseeeirreensens
S8 gidy Chimg thUc CA NNANT ..oveeierceerereresaesresnsesesseresescreseasscsemsssesenseseneesesnes
Ngay cip: ...... A [ueen.. Ngay hét han: ...... [ avenn. /e Noi APt
Noi ding ky ho khiu thuong tri:

S8 nha, dUOng PhO/XOMYAP/NON . ce.vveeeereeeeerireeeseeervestessasesesent s ssssssesnssas s ensnsanes
XA/PHUING/TRE TN «.eevve e vecvereeeareeessesseresssssnrsessessassasesasnsessessessesasssessebesisseassssess
Quén/Huyén/Thi x3/Thanh phS thudc nh: ......ceeeeeeeereieeresecese s saesssresesssserens
TINW/THANN PHG: coeveeereeeeeeeeteesee et bt ras s sssrss e saneresstsssseseesassesesaetaneans
Chd & hién tai:

S6 nha, dudng PhO/XOMYAP/ANON: ..eeevereerreereeeeerisemiesesssenas e saessasssassssssnssssens
XA/PHUING/TI] AN ©.ovuvvvevsersssseeseesseesessssessssseesseesesseeseesmeesssssessesserssesserasrmssases
Quan/Huyén/Thij x&/Thanh phS thudc tNh: ......eeeeeeseeeerrreeseeeressaseneseeaeesseserersnes
TIAI/TRAIN PRS: covverreemnereereeeeseeaeesiressesssssssssses s sssnssesssessesssessesseessesenssssasssssssessenes
Piénthoaii...ocoiiviiiiiiieriiennas FaX: cvviiieeciiiiereeeniccrineeeesinnaessinaessenassmsnas
Email cooiriiiiiiiiiieieiiee e, WeDbSItE: evvrrreerr et

1-7.13

Hop tic xd cam két hoan toan chiu trach nhiém truéc phap luft vé tinh hop
phép, chinh xac va trung thuc cia ndi dung Gidy dé nghi nay.

Céc gidy to giri kém: PAIDIEN THEO PHAP LUAT
e CUA HOP TACXA
i viereretenrareeanearens (Ky, ghi ho tén va dong dau)

-------------------------
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NOI DUNG CU THE CUA THU TUC HANH CHINH THUOQC THAM
QUYEN GIAI QUYET CUA UBND CAP HUYEN TiNH THANH
HOA PA PUQC CHUAN HOA NOI DUNG
(Ban hanh kém theo Quyét dinh s6:1980/0OP-UBND ngéy 8 thang 4 niim 2016
cua Chu tich UBND tinh Thanh Hod)

Tén thit tuc hanh chinh: Cép lai gidy ching nhan ding ky hop tic x4 (khi
bi mét)

Sb seri trén Co s& dir lidu qubc gia vé TTHC:

Linh vye: Thanh 18p va hoat dong cha hop téc x4

NOI DUNG CU THE CUA THU TYC HANH CHiNH

1. Trinh ty thyc hién:

1.1. Pia diém tiép nhén hd so va tra két qua: BS phan tiép nhan hd so va
tra két qua thudc Vin phong HDND vi UBND Célp huyén tinh Thanh Héa
noi hop tac xd dét try s& chinh.

- Bude 1: Khi bi mét gidy chimg nhén ding ky, hop tic x4 phai gl hd
so d& nghi cép lai gidy chimg nhin déing ky cho co quan ding ky hop tac xi.

- Budc 2: Khi tiép nhén hd so, co quan ding ky hop tac xa:

+ Yéu ciu ngudi dén 1am th tyc ndp ban sao hop 1é gidy chimg minh
nhin dan hodc ho chiéu con hiéu luc.

+ Trudng hop duge Gy quyén thi phai cé gidy t& sau: Hop ddng cung
cip dich vu gitra ngudi thanh 18p hop téc x3, hop tac x& va t chire lam dich
vu ndp hd so, nhan két qua va gidy gidi thiéu cha td chirc d6 cho ca nhan
thuc hién np hb so, nhan két qua; hodc vin ban Gy quyén cho ca nhin thire
hién ndp hd so, nhan két qué theo quy dinh cia phép lujt.

Néu hd so hop 18 thi co quan ding ky hop tic x& phai trao gidy bién
nhén cho hop tac xa.

- Bude 3: Co quan ding ky thue hién viée cip lai gidy ching nhén
diing ky hop tac x4, Néu khong thuc hién vide cip lai gify ching nhén ding
ky cho hop tac x4 thi co quan dang ky hop tac x3 thong bao bang vin ban va
néu rd 1y do cho hop tdc xa biét.

1.2. Thoi gian t’iép nhén hd SO’ va tra két qua: Trong gi¢ hanh chinh cac
ngay tir thir 2 dén thir 6 hang tuan (trir cdc ngay Le, Tet va ngay nghi theo
quy dinh).

2. Céch thite thye hién: Tryc tiép tai tru s& co quan hanh chinh nha nuéc.
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3. Thanh phin, s6 lugng hd so:

a) Thanh phén hd so:

Gidy dé nghi cép lai gidy ching nhén ding ky hop téc 4.
b) S6 luong hd so: 01 bd hd so.

4, Thoi han giai quyét: Trong thdi han 05 ngay lam viéce, ké tir khi nhan db
ho so hop 1€.

5. Pbi twgng thue hién thit tyc hanh chinh: TS chirc.

6. Co’ quan thue hién thi tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: Phong Tai chinh - K& hoach thudc
UBND huyén.

b) Co quan hodc ngudi cb thim quyén dugc uy quyén hodic phan cdp thuc
hién: Khong.

c) Co quan tryc tiép thuc hién thi tuc hanh chinh: Phong Tai chinh - K&
hoach thudc UBND huyén.

d) Co quan phdi hop: Khéng.

7. Két qua thwe hién thit tuc hanh chinh: Gify chimg nhin ding ky hop
tac x4.

8. Lé phi: Khong quy dinh.

9, Tén miu don, miu to khai:

Gidy d& nghi cép lai gify ching nhan déng ky hop tic x2 theo mau quy dinh
tai Phu luc I-14 Théng tur s6 03/2014/TT-BKHDT.

10. Yéu céu, dieu kién thwe hién tha tuc hanh chinh: Khéng c6

11. Céin cir phap ly cia tha tuc hanh chinh:

- Luét Hop tic x& ngay 20/11/2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 ctia Chinh phit quy dinh
chi tiét mot s6 diéu ciia Ludt Hop téc xa;

- Théng tu sb 03/2014/TT-BKHDT ngay 26/05/2014 Bo truéng B Ké
hoach va Déu tu huéng din vé dang ky hop tic x& va ché d6 béo cdo tinh
hinh hoat dong ctia hop tac xA.

CAC MAU DON, TO KHAI HANH CHINH: C6.
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Phu luc I-14
TEN HQP TACXA  CONG HOA XA HOI CHU NGHIA VIET NAM

------- Poc lap - Tu do - Hanh phic
T ngay..... thang..... ndm... ...
GIAY PE NGHI

Cip lai Gidy ching nhéin ding ky hop tac xa
Kinh giii: Tén co quan ding ky hop tdc xa

Dia chi tru S ChINIL cuveieeerecee vt s et eeeseseseseeen
Pé nghij duge cip lai Gidy chimg nhan dang ky hop tac xa.

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

Hop téc x4 cam két hoan toan chju trach nhiém trude phap ludt vé tinh hop
phap, chinh x4c, trung thuc clia ndi dung Gidy dé nghij nay.

Cac gidy to giri kém: DAI DIEN THEO PHAP LUAT
e ererrerensinnnnnnnnnnns CUA HQP TACXA
e e (Ky, ghi ho tén va dong ddu)

32



NOI DUNG CU THE CUA THU TUC HANH CHINH THUOC THAM
QUYEN GIAI QUYET cuaA UBND CAP HUYEN TINH THANH
HOA PA PUQC CHUAN HOA NOI DUNG
(Ban himh kém theo Quyét dinh s6: 1¥50 /OP-UBND ngdy #8thdng 4 ndm 2016
cua Chu tich UBND tinh Thanh Hod)

Tén thii tuc hanh chinh: Cép lai gidy ching nhén ding ky chi nhanh, van
phong dai dién hop tac x& (khi bj mét)

A . A > ~ A A . A
So seri trén Co s¢ dii liéu quoc gia vée TTHC:

Linh vwe: Théanh 14p va hoat dong ciia hop tac x&

NOIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thuc hién:

1.1. Pia diém tiép nhan hd so va tra két qua: B phan tiép nhan hd so va
tra két qua thude Vin phong HPND va UBND cip huyén tinh Thanh Héa
noi hop tac x& dét chi nhanh, van phong dai dién.

- Bu6c 1: Khi bj mét gidy chiing nhén déng ky chi nhanh, vin phong dai
dién, hop téc x& phai giri hd so d& nghi cip lai gidy chimg nhan dang ky cho
co quan déng ky hop tac x4,

- Budc 2: Khi tiép nhén hd so, co quan ding ky hop tac xa:

+ Yéu ciu ngudi dén 1am thi tuc ndp bén sao hop 1& gidy chimg minh
nhén dén hodc ho chiéu con hiéu lyc.

+ Trudng hgp duge iy quyén thi phai c6 giéy to sau: Hop déng cung
cap dich vu gitra ngudi thanh 14p hop téc x3, hop téc x4 va td chirc 1am dich
vu ndp hd so, nhan két qua va gidy gidi thiéu cia t6 chirc d6 cho ¢4 nhan
thyre hién ndp hé so, nhan két qua; hosic van ban ity quyén cho ¢4 nhin thyuc
hién ndp ho so, nhan két qua theo quy dinh ciia phép Iuét.

Néu hé so hop 18 thi co quan ding ky hop téc x3 phai trao gidy bién
nhén cho hgp tac xa.

- Budc 3: Co quan déng ky thuc hién viéc cép lai giéy chimg nhén
dang ky chi nhanh, van phong dai dién hop téc x&. Néu khéng thyc hién viée
cAp lai gifly chimg nhén dang ky cho chi nhanh, vin phong dai dién hop téc
x4 thi co quan dang ky hop tac x& théng bao bang vin ban va néu 5 1y do
cho hop tac x3 biét.

1.2. Tho1i gian tlep nhéin ho so Vva tra két qua: Trong g10r hanh chinh céac

ngay tir thir 2 dén thir 6 hang tudn (trir cac ngay L&, Tét va ngdy nghi theo
quy dinh).
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2. CAch thic thue hién: Truc tiép tai co quan hanh chinh nha nude.

3. Thanh phén, s6 lwgng hd so:

a) Thanh phén hd so:

Gihy d& nghj cip lai gidy chimg nhan ding k¥ chi nhénh, vin phong dai dién
ctia hop tac xa.

b) S6 luong hd so: 01 bd hd so.

4. Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir khi nhan di
ho so hop 1€.

5. P6i twgng thue hién thi tuc hanh chinh: T chirc.

6. Co quan thuce hién thit tuc hanh chinh:

a) Co quan c¢6 thdm quyén quyét dinh: Phong Tai chinh - K& hoach thudc
UBND huyén.

b) Co quan hodc ngudi c¢6 thim quyén duge uy quyén hogic phan chp thuc
hién: Khong.

¢) Co quan truc tiép thyc hién th tuc hanh chinh: Phong Tai chinh - Ké
hoach thu¢c UBND huyén.

d) Co quan phdi hgp: Khéng,

7, Két qua thwe hi¢n thi tuc hanh chinh: Gidy chimg nhan ding ky chi
nhanh, vin phong dai dién hgp tac x3.

8. Lé phi: Khéng quy dinh.

9. Tén mau don, mau t& khai:

Gidy d& nghj cép lai gidy chiing nhan dang ky chi nhanh, vin phong dai dién
hop téc x& theo mau quy dinh tai Phu luc I-15 Théng tu sb6 03/2014/TT-
BKHDT.

10. Yéu cAu, diéu kién thwe hién thii tuc hanh chinh: Khdng cé.

11. Ciin cir phap Iy ciia thi tuc hanh chinh:

- Luit Hop tac x& ngay 20/11/2012;

- Nghi dinh s 193/2013/ND-CP ngay 21/11/2013 ctia Chinh phi quy dinh
chi tiét mot s§ didu ctia Luat Hop tac x;

- Thong tu sb 03/2014/TT-BKHPT ngay 26/05/2014 Bo truéng B Ké
hoach va Diu tr huéng dn vé ding ky hop tac xd va ché d6 bao cdo tinh
hinh hoat dgng ctia hgp tac xa.

CAC MAU DON, TO KHAI HANH CHINH: C6.
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Phu luc I-15
TEN HQP TACXA  CONG HOA XA HQI CHU NGHIA VIET NAM

——————- Doc Iap - Tu do - Hanh phic
S8 i ngay..... thdng..... ndm... ...
GIAY PE NGHI

Cip lai Gidy chirng nh#n diing ky chi nhinh/viin phong dai dién/dia diém
kinh doanh ciia hop tac xa

Kinh guri: Tén co quan déng ky hop téc xa
TEN QP tAC XA (27 BANG CAIF 11 HOG) terveereeeeevescereeesr s ereeseareneessnsens s sassas e sesens
S6, ngay chp Gidy chiing nhan d8ing ky hop tac Xa:...cccovveevivrrerecierniee e
Dia chi trt & Chinhi: v r e en e

Pé nghi duoc cép lai Glay chirng nhan déing ky chi nhanh/vin phong dai
dién/dia diém kinh doanh sau cfia hop tac xa:

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh:........oeoeemeceeemeeeerereenenn.
So, ngay cap Gidy chimng nhén ding ky chi nhanh/vin phong dai dién/dia diém

Dia chi chi nhanh/vin phong dai dién/dia diém kinh doanh: .......coe.eeeeeveenen.

Nganh, nghé kinh doanh (d6i véi chi nhdnh, dia diém kinh doanh; ghi tén va mé
theo nganh cap 4 trong HE thong ngimh kinh té cia Viét Nam):

STT Tén nganh M3 nganh
Néi dung hoat ddng (@5 véi vin DPhONG GQi QIEN): c.ueeevveeevviviesiirivcsiece i eeisienn
Ngudi dai dién chi nhdnh/vin phong dai dién/dia  diém kinh
doanhi......cevvrecrirenne
L Ao d8 nghT CAP [815 rvvvveeesreeeresresreaenressssssnsssssesssssssessesessesessessseseesseseesesesenes

--------------------------------------------------------------------------------------------------------------------------------

Hop tic xa cam két hoan toan chju trach nhiém trudc phép lut vé tinh hop
phép, chinh x4c, trung thuc cia ndi dung Gidy dé nghi nay.

Céc gidy t& gui kém: PAI DIEN THEO PHAP LUAT
e CUA HQP TAC XA
et (Ky, ghi ho tén va déng dau)

-------------------------
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NOI DUNG CU THE CUA THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET cUA UBND CAP HUYEN TiNH THANH
HOA PA PUGC CHUAN HOA NQI DUNG
(Ban hinh kém theo Quyét dinh s6: 1980 /QD-UBND ngdy 28 thing 4 ndm 2016
cua Chu tich UBND tinh Thanh Hod)

Tén thii tuc hanh chinh: Cp lai gidy chimg nhin ding ky hop téc x& (khi
bi hir héng)

Sé seri trén Co s& dit liéu qudc gia vé TTHC:

Linh vwe: Thanh 18p va hoat dong ciia hop tac x&

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thye hién:

1.1. Dia diém tiép nhan hd so va tra két qua: Bo phan tiép nhan ho so va
tra két qua thudc Vian phong HDND va UBND cép huyén tinh Thanh Héa
noi hop tac x& dat tru s& chinh.

- Buée 1: Khi bj hu héng gify chimg nhén ding ky, hop tac x& phai giri
hé so d& nghj cdp lai gidy chimg nhén ding ky cho co quan ding ky hop tac
xd.

- Budc 2: Khi tiép nhén hd so, co quan ding ky hop tac x4

+ Yéu cdu ngudi dén lam thil tuc ndp ban sao hop 18 gidy chimg minh
nhan din hodc hé chidu con hidu lue.

+ Trudng hop duge vy quyén thi phai c6 gify to sau: Hop déng cung
cAp dich vu gifta ngudi thanh 14p hop téc x8, hop tic xd va tb chirc 1am dich
vu ndp héd so, nhan két qua va giéy gidi thidu cia td chirc d6 cho c4 nhin
thue hién ndp hé so, nhan két qua; hodc vin ban iy quyén cho ¢4 nhén thue
hién ndp hd so, nhan két qua theo quy dinh ctia phép luét.

Néu hd so hop 12 thi co quan dang ky hop téc xa phai trao gidy bién
nhén cho hop tac xa.

- Bude 3: Co quan ding ky thuc hién vidc cip lai gidy ching nhén
ding ky hop tac xa. Néu khéong thuc hién vige cép lai gidy chimg nhén ding
ky cho hop tac x4 thi co quan diing ky hop téc x4 théng bao béing vin ban va
néu 15 1y do cho hop tac xa biét.

- Bude 4: Hop tac x4 phéai ndp lai ban gbc gidy chimg nhén déng ky bi
hw héng khi dwgc cip gidy chig nhan ding ky mdi.

1.2. Thoi gian t:ep nhin hd so va trd két qua: Trong glor hanh chinh cac
ngay tir thir 2 dén thir 6 hang tudn (trir cdc ngay L&, Tét va ngiy nghi theo
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quy dinh).

2. Céch thire thue hign: Truc tiép tai co quan hanh chinh nha nuée.

3. Thanh phin, s6 lwong hd so:

a) Thanh phén hd so:

Gidy d& nghi cp lai gidy chimg nhan ding ky hop téc xa.
b) S5 lwong hé so: 01 bd hd so.

4. Thoi han gidi quyét: Trong thai han 05 ngdy ldm viéc, ké tir khi nhan du
hé so hop 1&.

5. P6i twgng thwe hién thii tuc hanh chinh: T4 chic,

6. Co quan thwe hién thii tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: Phong Tai chinh - K& hoach thudc
UBND huyén.

b) Co quan hodc ngudi ¢6 thdm quyén dugc uy quyén hodic phan cAp thuc
hién: Khong.

¢) Co quan tryc tiép thuc hién thd tuc hanh chinh: Phong Tai chinh - K&
hoach thuéc UBND huyén.

d) Co quan phéi hop: Khéng.

7. Két qua thwe hién thii tuc hanh chinh: Gidy chimg nhén ding k¥ hop
tac xa.

8. Lé phi: Khong quy dinh.

9, Tén miu don, miu t& khai:
Gidy d& nghi c4p lai gify chimg nhén ding ky hop tac x4 theo méu quy dinh
tai Phy luc I-14 Théng tir s§ 03/2014/TT-BKHDT.

10. Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khéng c6.

11. Cin cif phap ly cia thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012,;

- Nghi dinh s§ 193/2013/NB-CP ngay 21/11/2013 ctia Chinh pht quy dinh
chi tiét mot s§ didu ctia Lust Hop téc xa;

- Théng tu s6 03/2014/TT-BKHDT ngay 26/05/2014 Bo truéng B K&
hoach va Pau tu huéng din vé ding ky hop tac xd va ché dd bao cio tinh
hinh hoat dgng ctia hgp tac x4,

CAC MAU DPON, TO KHAI HANH CHINH: Cé.
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Phuy lyc 1-14

TEN HQP TACXA  CONG HOA XA HOI CHU NGHIA VIET NAM
------- Dde ldp - Ty do - Hanh phiic

GIAY PE NGH]
Cip lai Gidy chérng nhin ding ky hop tac xa
Kinh giri: Tén co quan dang ky hop tac x4

Dia Chi trU SG ChINN: cooreieerieceeiese et e st et rseeee st eemnteeam s eanesasmeesaneens
Dé nghj duge cip lai Gidy ching nhin ding ky hop tac xi.

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

Hop tac x& cam két hoan toan chiu trach nhiém truéc phap ludt vé tinh hop
phép, chinh xéc, trung thue cta ndi dung Gidy dé nghi nay.

Cac gidy to giri kém: DAIDIEN THEO PHAP LUAT
e ——————— CUA HQP TAC XA
et (Ky, ghi ho tén va déng dauw)
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NQI DUNG CU THE CUA THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA UBND CAP HUYEN TINH THANH
HOA PA BUO'C CHUAN HOA NQI DUNG
(Ban hanh kém theo ngzet dinh s6: 1¥50/0P-UBND ngayﬁf thdng 4 nam 2016
cua Chu tich UBND tinh Thanh Hod)

Tén thd tuc hanh chinh: Cép lai gidy chimng nhédn dang ky chi nhanh, vin
phong dai dién hop tac x& (khi bi hu héng)

S6 seri trén Co s6 dit ligu qudc gia vé TTHC:

Linh vye: Thanh 14p va hoat dong cia hgp tac x3

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thye hién:

1.1. Dja diém tiép nhin ho so va tra két qua: BS phan tiép nhan hd so va
tra két qua thudc Vin phong HPND va UBND cip huyén tinh Thanh Héa
noi hop tac x& dat chi nhanh, van phong dai dién.

- Budc 1: Khi bj hu hong gidy chimg nhan ding ky chi nhanh, vin
phong dai dién, hop tac x& phai giri hd so d& nghi cp lai gify chimg nhan
déng ky cho co quan déng ky hop tac x3.

- Bude 2: Khi tiép nhan hd so, co quan ding ky hop téc xa:

+ Yéu cdu ngudi dén 1am thi tuc ndp ban sao hep 18 gidy ching minh
nhan dén hosic hd chiéu con hiéu lyc.

+ Trudng hop duge ty quyén thi phai cé gidy t& sau: Hop ddng cung
cép dich vu giita nguoi thanh 14p hop tic x3, hop tic x3 va td chirc 1am dich
vu ndp hd so, nhan két qua va gidy gi6i thidu cia td chirc d6 cho ca nhén
thuc hién ndp hd so, nhén két qué; hodc viin ban ay quyén cho ca nhén thyc
hién ndp hd so, nhan két qua theo quy dinh cta phap luat.

Néu hd so hop 18 thi co quan ding ky hop téc xa phai trao gidy bién
nhén cho hop tac xa.

- Budc 3: Co quan déng ky thuc hién viéc cép lai gidy chimg nhén
ding ky chi nhanh, vin phéng dai dién hop tac xd. Néu khong thuc hién viée
cAp lai gidy chiing nhén ddng ky cho chi nhanh, van phong dai dién hop tac
x& thi co quan ding ky hop tac x& théng bdo bang vin ban va néu r5 1y do
cho hop téc x3 biét.

- Buée 4: Hop tac x4 phai ndp lai ban gbc gidy chimg nhan ding ky bi
hu héng khi duge cip gidy chimg nhén ding ky méi.

1.2. Thoéi gian tlep nhén hd so vatra két qua: Trong gio hanh chinh céc
ngay tir thir 2 dén thir 6 hang tudn (trir cac ngay L&, Tét va ngay nghi theo
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quy dinh).

2. Cach thitc thuc hién: Truec tiép tai tru s& co quan hanh chinh nha nude.

3. Thanh phén, s6 luong hd so:

a) Thanh phén hd so:

Gidy dé nghi cp lai gify chimg nhén ding ky chi nhanh, van phong dai dién
cta hop tac x4.

b) Sé luong hd so: 01 bd hd so.

4. Thoi han giai quyét: Trong thoi han 05 ngay 13m viéc, ké tir khi nhén du
hé so hop 1€.

5. Poi twong thuwe hién thi tuc hanh chinh: Té chirc.

6. Co quan thyce hién thi tuc hanh chinh:

a) Co quan cé thAm quyén quyét dinh: Phong Tai chinh - K& hoach thudc
UBND huyén.

b) Co quan hodc ngudi ¢ thdm quyén duoc uy quyén hoic phén cip thuc
hién: Khong.

¢) Co quan tryc tiép thuc hién thd tuc hanh chinh: Phong Tai chinh - Ké
hoach thuéc UBND huyén.

d) Co quan phdi hop: Khéng.

7. Két qua thwe hién thi tuc hanh chinh: Gidy chimg nhin ding ky chi
nhéanh, van phong dai dién hop tac xA.

8. L& phi: Khong quy dinh.

9. Tén miu don, miu t& khai:

Gidy d& nghj cAp lai gidy chimg nhén ding ky chi nhanh, vin phong dai dién
hop tic x3 theo miu quy dinh tai Phu luc I-15 Théng tu s& 03/2014/TT-
BKHDT.

10. Y&u ciu, didu kign thyc hién thi tyc hanh chinh: Khdng cé.

11. Cin cr phap 1y cia thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012;

- Nghi dinh sé 193/2013/ND-CP ngay 21/11/2013 cia Chinh phi quy dinh
chi tiét mot sb didu ctia Luat Hop téc x3;

- Théng tu s& 03/2014/TT-BKHPT ngay 26/05/2014 Bé truéng Bo Ké
hoach va PAu tu huéng din vé ding k¥ hop tac x3 va ché dd bao céo tinh
hinh hoat dong cia hop tac x3.

CAC MAU DON, TO KHAI HANH CHINH: C5.
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Phu luc I-15

TEN HOP TACXA  CONG HOA XA HOI CHU NGHIA VIET NAM
------- Ddc ldp - Ty do - Hanh phic

o g P e B

GIAY PE NGH]

Cip lai Gidy chirng nhan diing ky chi nhanh/viin phdng dai dié¢n/dia diém
kinh doanh caa hop tac xa

Kinh gi: Tén co quan déng ky hop tac x3
Ten hop tAc XA (ghi BANG CHIF i1 HOQ) eueeereeeerecerreereeseerersresessos s ssessessesssssseenens
S4, ngdy cép Gidy chimng nhan ding Ky Nop tAC Xa:em.umenerereereerresseesesesssseseessonns
Dia chi trz 8O ChiNR: .oveii e e et nes

P& nghi dwoe cip lai Glay chirng nhdn ding ky chi nhanh/vén phong dai
dién/dia diém kinh doanh sau ciia hop tic xa:

Tén chi nhanh/vin phong dai dién/dia didm Kinh doanh:.......co.ee.evseeeeerecreereeerenns
So ngdy cip Gidy chimg nhén ding ky chi nhanh/vin phong dai dién/dia didm

Dia chi chi nhénh/vin phong dai dién/dja diém kinh doanh: ........ceeeeeeeresseesens

Nganh, nghé kinh doanh (déi voi chi nhénh, dia diém kinh doanh; ghi tén v ma
theo nganh cdp 4 trong HE thong ngénh kinh 16 cia Viét Nam):

STT Tén nganh M& nganh
Noi dung hoat déng (@61 véi vin Phong dai dién): ......evevvivvceneirnieenrier e,
Ngudi dai dién chi nhdnh/vin phong dai dién/dia diém kinh doanh:..................
LY do 48 T CAD 181: euvvvenvrerranieenesisscossirsssesrsesaseseesssssessesasossesesseeness s eseeseses

---------------------------------------------------------------------------------------------------------------------------------

Hop tic x4 cam két hodn toan chiu trdch nhiém trudc phép ludt v& tinh hop
phap, chinh xéc, trung thuc cta néi dung Gify dé nghij nay.

Céc gidy to giri kém: DAI DIEN THEO PHAP LUAT
e ——— CUA HQP TACXA
e reeretierenreeiaares (Ky, ghi ho tén va déng dau)
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NOQI DUNG CU THE CUA THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA UBND CAP HUYEN TiNH THANH
HOA PA PUQC CHUAN HOA NOI DUNG
(Ban hémh kém theo Quyét dinh s6: 1950 /QP-UBND ngiyd8 thing 4 nim 2016
cua Chu tich UBND tinh Thanh Hod)

Tén thé tuc hanh chinh: Thu hdi Gidy chimg nhén ding ky hop tic x3
(Poi vai truedng hop hop tac x& giai thé fir nguyén)

SO seri trén Co s& dit li€u qudc gia vé TTHC:

Linh vye: Thanh 13p va hoat dong ctia hop tac xa

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thyc hién:

1.1. Pia diém tiép nhin hd so va tra két qua: BS phéan tiép nhan hd so va
tra két qua thuéc Vin phong HOND va UBND cip huyén tinh Thanh Héa
noi hop tac xa dét tru sé chinh.

- Buée 1: Tién hanh dai hoi thanh vién va ra nghi quyét vé viée giai thé
tu nguyén.

- Burge 2: Pai hi thanh vién thanh 18p va quy dinh trach nhiém, quyén
han, thoi han hoat dong ciia hoi déng giai thé. Hoi dong giai thé bao gom:
dai dién hoi ddng quan tri, ban kiém soat hoac kiém soat vién, ban didu
hanh, dai dién clia thanh vién.

- Buéc 3: Trong thdi han 60 ngay, ké tir ngay dai hoi thanh vién ra
quyét dinh thanh 14p hoi ddng giai thé phai thyce hién céc cbng vide sau:

+ Théng bao v& viéc giai thé t61 co quan nha nuéc d4 cp gidy chimg
nhin diang ky hop tac x3; déng bdo dia phuong noi hop tac x& hoat dong
trong 03 sb lién tiép vé viée giai thé;

+ Théng béo i td chirc, c4 nhan c6 quan hé kinh t& véi hop tic x3 vé
thoi han thanh toan ng, thanh ly cac hop déng; thirc hién viéc xir ly tai san,
vén clia hop tac xa.

+ Tién hanh tht tuc chim dit hoat dong cua céc chi nhanh, vin phong
dai dién, dia diém kinh doanh ciia hop tic x3 tai co quan ding ky hop téc x4
noi da cip gidy chimg nhén ding ky chi nhénh, vin phong dai dién, dia
diém kinh doanh ciia hop tic x4.

- Bu6c 4: Sau khi hoén thanh viée giai thé, hai ddng giai thé giri 01 bd
hd so vé viée giai thé hop tac x3 t61 co quan dang ky hop tic x4.
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- Buéce 5: Khi tiép nhan hb so, co quan ding ky hop tdc xa:

+ Yéu ciu ngudi dén 1am tha tuc ndp ban sao hop 1€ gidy chimg minh
nhéan dan hodc hd chiéu con hiéu lyc.

+ Truong hop dwoc Gy quyén thi phai cé gidy t& sau: Hop dong cung
cép dich vu giita ngudi thanh 14p hop tdc x4, hop tac x& va t chirc lam dich
vu ndp hd so, nhan két qua va gidy giéi thidu cia td chirc d6 cho c nhan
thue hién ndp hd so, nhan két qua; hoic vin ban Gy quyén cho c4 nhén thuc
hién ndp hd so, nhan két qua theo quy dinh ctia phép luat,

Néu hd so hop 18 thi co quan ding ky hop tdc x4 phai trao gidy bién
nhén cho hop tdc x4.

- Buéc 6: Trong thdi han 05 ngay 1am viée ké tir ngay nhan da hd so
hop 18, co quan ding ky hop téc x4 tién hanh ra x4c nhin vé viée giai thé
ctia hop téc X3 va ra quyét dinh thu hdi gidy ching nhin ding ky hop tic x4.

- Budc 7: Hop téc xa phai ndp lai ban gbc gidy chitng nhin ding ky
hop tac x4 khi nhan gidy xéc nhan vé viéc giai thé hop tc xa va quyét dinh
thu hdi gidy chiing nhén ding ky hop tic x4.

1.2. Théi gian tiép nhin hé so va tra két qué: Trong gio hanh chinh céc
ngdy tir thir 2 dén thi 6 hang tuén (trir cic ngay L&, Tét va ngay nghi theo
quy dinh).

2. Céch thire thwe hién: Tryc tiép.

3. Thanh phin, s6 Iugng hd so:

a) Thanh phén ho so:

- Théng béo vé viéc giai thé hop tic xa ;

- Nghi quyét ctia dai hdi thanh vién vé vige giai thé hop téc x4;

- Bién ban hoan thanh viéc gii thé hop tic x3;

- Gidy x4c nhén cia co quan thué v& viéc da hoan thanh nghia vu thué cia
hop tac x4&;

- Giy x4c nhan cta co quan cong an vé viéc hity con déu ctia hop tdc x3;

- Gidy x4c nhén cta co quan ding ky hop téc x& v& viéc chdm diit hoat dong
chi nhanh, vin phong dai dién, dia diém kinh doanh clia hop tic x4;

- Gidy bién nhén cla co quan thong tin dai chiing v& viéc nhén ding théng
bdo vé viéc giai thé hop tdc x4 hodc ban in 03 sb béo lién tiép ¢4 dang théng
bdo vé viée giai thé hop tic x4.

b) Sé luong hé so: 01 bd hod so.
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4. Thoi han gidi quyét: Trong thdi han 05 ngay lam viée, ké tir khi nhén du
ho so hop 1€.

5. P6i twong thue hién thi tuc hanh chinh: T8 chitc.

6. Co quan thue hién thi tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: Phong Tai chinh - K& hoach thude
UBND huyén.

b) Co quan hodic ngudi ¢ thdm quyén duge uy quyén hodc phén cp thie
hién: Khéng.

¢) Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Tai chinh - Ké
hoach thuéc UBND huyén.

d) Co quan phéi hop: Khong.

7. Két qua thwe hién thii tuc hanh chinh: Gidy x4c nhén vé viée giai thé
hop tac x&.

8. Lé phi: Khong quy dinh.

9. Tén mau don, mau té khai:

Théng béo v& viée giai thé hop tic x& theo mAu quy dinh tai Phu luc sé 13
Théng tu s§ 03/2014/TT-BKHDT.

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Hop tic x3 phai lam thd tuc chdm dit hoat dong cla cdc chi nhanh, vin
phong dai dién, dia diém kinh doanh ctia minh trude khi thue hién thd tuc
dang ky giéi thé.

11. Ciin cir phap ly cita thi tue hanh chinh:

- Lufit Hop tdc xd ngay 20/11/2012;

- Nghij dinh s6 193/2013/NB-CP ngay 21/11/2013 ctia Chinh phti quy djrh
chi tiét mot sb didu cia Ludt Hop tac x3;

- Théng tu s6 03/2014/TT-BKHPT ngiy 26/05/2014 Bb trudéng B Ké
hoach va PAu tu huéng din vé dang ky hop tic x4 va ché d6 béo cdo tinh
hinh hoat d6ng ctia hgp tac x4.

CAC MAU PON, TO KHAI HANH CHINH: C6.
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Phu luc I-13

TEN HQP TACXA  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc ldp - Tu do - Hanh phic

THONG BAO

V& viée gidi thé hop tdc xi

Kinh giri: Tén co quan déng ky hop tac xa

Dia Chi trl SG ChIN: oovvvviiie ettt et s e ee e s e snsssesessese s saessnsesenereneans
, A s soe A , ~
Théng bao ve viée gidi thé hop tic xd nhw sau:

Quyét dinh gidi thé sb:............. NEAY.eeevereid eeeeeeeneneid o,

Hop tac xa cam két d3 hoan thanh céc khoan ng, nghia vy thué, tai san v hoan
toan chju trach nhiém truéc phap luét vé tinh hop phap, chinh xéc, trung thuc
cta ndi dung Thong bao nay.

Céc giky to giri kém: PAIDIEN THEO PHAP LUAT
e CUA HQP TAC XA

(K3, ghi ho tén va déng déu)

-------------------------
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NOI DUNG CU THE CUA THU TUC HANH CHINH THUQC THAM
QUYEN GIAX QUYET CUA UBND CAP HUYEN TiNH THANH
HOA PA PUQC CHUAN HOA NOI DUNG
(Ban himh kém theo Quyét dinh so: 150 /0D-UBND ngay £8 thing 4 ndm 2016
cua Chu tich UBND tinh Thanh Hod)

Tén tha tuc hanh chinh: Pang ky thay d8i ndi dung dang ky chi nhénh,
vin phong dai dién, dia diém kinh doanh ctia hgp tac xa

S seri trén Co s& dit liu qudc gia vé TTHC:

Linh vue: Thanh 18p va hoat dong cia hop tac xa

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thwe hién:

1.1. Pia diém tiép nhén ho so' va tra két qua: Bd phan tiép nhan hd so va
tra két qua thudc Vin phong HDND va UBND cip huyén tinh Thanh Héa
noi hop tac x3 dit chi nhanh, vin phong dai dién, dia diém kinh doanh.

- Budc 1: Khi thay dbi mét trong mét sb ndi dung vé& tén, dia chi,
nganh, nghé san xuét, kinh doanh, néi dung hoat dong, ngudi dai dién chi
nhénh, van phong dai dién, dia diém kinh doanh cia hop téc x3 thi hop téc
x4 giri hd so dang ky dén co quan dang ky hop tac x4, noi da cip gidy ching
nhén dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh dé& dugc
cép gidy chiing nhan ding ky méi.

Khi tiép nhan hd so, co quan déng ky hop tac xa:

+ Yéu chu ngudi dén lam thil tuc ndp ban sao hop 18 gidy chimg minh
nhén dan hoic hé chiéu con hiéu lue.

+ Trudng hop duge ty quyén thi phai cé gidy to sau: Hop déng cung
cdp dich vu giira ngudi thanh 18p hop tic x4, hop tic x4 va t6 chirc lam dich
vu ndp hd so, nhén két qua va gidy gi6i thidu cla td chitc d6 cho c nhéan
thue hién ndp hd so, nhén két qué; hojic van ban iy quyén cho ca nhin thuc
hién ndp hé so, nhén két qua theo quy dinh ctia phép luit.

+ Co quan ding ky hop tic x4 giao gidy bién nhan khi nhan hd so dang
ky thay ddi dam béo tinh hop 1 va phai thuc hién viée ding ky thay d6i ndi
dung dang ky cta chi nhanh, vén phong dai di€n, dia diém kinh doanh cia
hop téc x4, cip gidy chimg nhan déng ky méi cho chi nhénh, vin phong dai
dién, dia diém kinh doanh cia hop tac x3,

+ Hop téc xa phai ndp lai ban gbc gidy chimg nhén ding ky chi nhénh,
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van phong dai dién, dja diém kinh doanh cii khi duge cip gidy dang ky mdi.

- Budrc 2: Truong hop thay ddi dia chi chi nhénh, vin phong dai dién,
dia diém kinh doanh ctia hop tic xa sang huyén hodc tinh, thanh phd khéac
v&i noi hop téc x& d3 dang ky chi nhanh, van phong dai dién, dja diém kinh
doanh thi hop tac xa phai dang ky thay ddi tai co quan ding ky hop téc x4
noi hop tac xi du dinh dit chi nhanh, van phong dai dién, dia diém kinh
doanh mai.

Sau khi cép gidy chimg nhan ding ky chi nhanh, van phong dai dién,
dia diém kinh doanh méi cho hop tic x4, co quan ding ky hop tic x4, noi
hop tac x3 dit chi nhanh, van phong dai dién, dia diém kinh doanh méi phai
giri ban sao gidy chimg nhin dang ky chi nhanh, van phong dai dién, dia
diém kinh doanh d& cp méi cho hop tic xd dén co quan déng ky hop tdc xa
true diy hop tac x3 dd dang ky chi nhanh, van phong dai dién, dia diém
kinh doanh.

- Buéc 3: Trudng hop ding ky thay ddi ndi dung déng ky chi nhénh,
van phong dai dién, dia diém kinh doanh cta hop téc x3 & nudce ngoai thi
hop tdc xa phai thyc hién theo quy dinh phép luét ctia nude do.

- Budre 4: Trong thoi han 15 ngay lam vige ké tir ngay dwoc cép giéy
ching nhan ding ky chi nhanh, van phong dai dién, dia diém kinh doanh
mdi, hop téc x& phai:

+ Thuc hién viéc ding ky thay dbi ndi dung dang ky hop tac xa ddi v
cic trudng hop thay dbi tén, dia chi, ngudi dai dién chi nhénh, vin phong
dai dién clia hop tic x4 tai co quan di cdp gifly chimg nhén ding ky hop tic
x4 noi hop tac x3 dit tru s& chinh dé dugc cdp gidy chiing nhin dang ky hop
tac x4.

+ Théng bao bing vin ban dbi vdi cic trudng hop thay dbi nganh,
nghf‘% san xudt, kinh doanh ctia chi nhénh; ndi dung hoat ddng clia viin phong
dai dién; tén, dia chi, nganh, nghé san xuét, kinh doanh, ngudi dai dién cia
dia diém kinh doanh t6i co quan d cép gidy chitng nhan ding ky hop tic x3
noi hop tic x3 dat tru s& chinh dé bd sung vio hd so ding ky hop tic xa
trong truedng hop chi nhanh, van phong dai dién, dja diém kinh doanh cé tru
s& khéc véi huyén hodc tinh, thanh pho véi tru s& chinh ctia hop tc x4.

Kém theo thong bdo 13 ban sao gidy chimg nhén ding ky chi nhénh,
van phong dai dién, dia diém kinh doanh ctia hop téc x4.

1.2. Thoi gian tiép nhan hd so' va trd két qua: Trong gio hanh chinh cac
ngdy tur thir 2 dén thlr 6 hang tuan (trir cac ngay L&, Tét va ngay nghi theo
quy dinh).
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2. Cach thire thwe hign: True tiép tai tru s& co quan hanh chinh nha nuée.

3. Thanh phin, s6 lvong hd so:

a) Thanh phén hd so:

- Gidy d& nghj ding ky thay dbi ndi dung déng ky chi nhanh, vin phong dai
dién, dia diém kinh doanh ciia hop téc x3;

- Nghi quyét cita dai héi thanh vién hoiic quyét dinh bing vin ban ciia Hoi
déng quén tri vé& viée thay ddi ndi dung ding ky chi nhanh, vin phong dai
dién, dia diém kinh doanh cita hop téc x3;

- Ban sao hop 1& gidy chimg minh nhan dan, hd chiéu hodc chimg thuc c4
nhén hop phdp khac ctia ngudi dai dién chi nhanh, van phong dai dién, dia
diém kinh doanh déi véi trudng hop thay dbi ngudi dai dién;

- Béan sao hop 1& chimg chi hanh nghé ciia mot hodc mot sé ca nhan dbi véi
viée thay dbi nganh, nghé san xuét, kinh doanh ciia chi nhanh hop tic x4 ma
theo quy dinh phai c6 chiing chi hanh nghé.

b) S6 lugng hé so: 01 bo hé so.

4. Thoi han giai quyét: Trong thoi han 05 ngay lam viée, ké tir khi nhén du
hé so hop 1€.

5. P6i twgng thwe hién thii tyc hanh chinh: TS chric.

6. Co quan thye hié¢n thu tuc hanh chinh:

a) Co quan ¢6 thim quyén quyét dinh: Phong Tai chinh - K& hoach thudc
UBND huyén.

b) Co quan hodic ngudi cé thdm quyén duoc uy quyén hoic phan cip thuc
hién: Khong.

¢) Co quan truc tiép thuc hién thi tuc hanh chinh: Phong Tai chinh - Ké
hoach thuéc UBND huyén.

d) Co quan phéi hgp: Khéng.

7. Két qua thye hién thii tuc hanh chinh: Giy chimg nhén ding ky chi
nhéanh, vin phong dai dién, dia diém kinh doanh ciia hop tic x4.

8. Lé phi: Khong quy dinh.

9. Tén mau don, mau to khai:

Gify @ nghi ding ky thay ddi ndi dung ding ky chi nhanh, vin phong dai
dién, dia diém kinh doanh theo mau quy dinh tai Phu luc I-8 Thong tur sb
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03/2014/TT-BKHDT.

10. Y&u cu, diu kién thue hién thé tuc hanh chinh: Khong cé.

11. Ciin cir phap Iy cida tha tuc hanh chinh:

- Luét Hop tac x& ngay 20/11/2012;

- Nghi dinh s6 193/2013/NP-CP ngay 21/11/2013 ciia Chinh phii quy dinh
chi tiét mot sb didu clia Luat Hop tac x3;

- Théng tu sb 03/2014/TT-BKHDT ngay 26/05/2014 B truéng Bo Ké
hoach v& Péau tr hudng din vé ding ky hop tac x3 va ché d6 béo céo tinh
hinh hoat ddng ciia hop tac xa.

CAC MAU DON, TO KHAI HANH CHINH: C5.
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Phu luc I-8

TEN HOP TACXA  CONG HOA XA HOI CHU NGHIA VIET NAM
------- Doc Iap - Tu do - Hanh phiic

i e

GIAY PE NGHI

Ping ky thay d6i ndi dung diing ky chi nhinh/vin phong dai dién/dia diém
kinh doanh ciia hop tac xa

Kinh giii: Tén co quan ding ky hop tdc x3

Dia chi tril SG ChiN cviviveiiecciiieec s st ereees e s srs e s sraassneereen

Ping ky thay d6i noi dung ding ky chi nhanh/vin phong dai dién/dia diém
kinh doanh' sau:

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh cta hop tic
)¢ M

S6, ngay cip Gidy chimg nhén ding ky chi nhénh/vin phong dai dién/dia diém
kinh doanh ctia hgp tdc xa:

Pia chi chi nhdnh hop téc x&/vin phong dai dién/dia diém kinh doanh cta hop
BAC KA. 1varerirerreresmescasssssrnnssserresasssessssssnsesesesssnssessesorsessensssesssssnnnssenesessssnsesnssssnsanessenss

Ngudi dai dién chi nhanh hop téc xd/vin phong dai dién/dia diém kinh doanh

CAC NOQI DUNG PANG KY THAY POI

Néi dung ding ky thay dbi Panh du
- Tén chi nhanh/vin phong dai dién/dja diém kinh [
doanh
- Dia chi chi nhénh/vin phong dai dién/dia diém [
kinh doanh
- Nganh, ngh? san xuét, kinh doanh/néi dung hoat N
dong
- Ngudi dai dién chi nhanh/vén phong dai ]
dién/dia diém kinh doanh
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"Hop tic xi chon va danh ddu X vao ndi dung du dinh ding ky thay dbi: lya
chon va khai chi tiét ndi dung déng ky thay ddi vao cac miu tuong Ung tir
trang I-8.2 dén trang I-8.5 theo yéu ciu ctia hgp tac x4.

1-8.2

PANG KY THAY POI TEN CHI NHANH/VAN PHONG DAI DIEN/DIA
PIEM KINH DOANH

Tén chi nhanh/van phéng dai dién/dia diém kinh doanh viét bing tiéng Viét du
kién thay do6i (ghi bang chir in hoa):

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng nudc
ngodi du kién thay doi (néu cd):

Tén chi nhénh/vin phong dai dién/dia diém kinh doanh viét tit dy kién thay
doi (neu

PANG KY THAY BOI PIA CHI CHI NHANH/VAN PHONG DAI DIEN/DIA
PIEM KINH DOANH

Pia chi chi nhanh/viin phong dai dién/dia diém kinh doanh dy dinh chuyén
dén:

S6 nha, dUONg Ph&/KOM/AP/NBI: wuvnverrvereeseerserrssersssessse s ssssessssesssessascssmenes
XA/PHUONE/THE TN «.vvcvecvrrvsressessesensssersessesssnrssssssssesssesesssseussssessesisesssseossases
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ..ee.eeeererecereereessesereesevnsenssecssenssesnonss
TINW/THAND PRO: coovvirveivrrreeties e ressss s ssss s nise s secssesessssassssases

bién

Email: coeeeeiiirnneeeeeerereeresnnns IV D SIEE e eeeeeeeeertereieresaenrerernens

Hop tac x& cam két tru s& chi nhanh/van phong/van phong dai dién/dia diém
kinh doanh thudc quyén s& hir/quyén sit dung hop phép clia hop téc x4 va duge
str dung ding muc dich theo quy dinh cia phép luét.

I-8.4

PANG KY THAY DOI NGANH, NGHE SAN XUAT, KINH DOANH CUA
CHI NHANH, PIA BIEM KINH DOANH/NOI DUNG HOAT BONG CUA
VAN PHONG DAI DIEN

Ghi nganh, nghe kinh doanh dy kién sau khi bd sung hoc thay ddi (dbi véi chi
nhanh, dia d1em kinh doanh; ghi tén va md theo nganh cdp 4 trong Hé théng
nganh kinh té ciia Viét Nam):
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STT Tén nganh Mi nganh

Ghi ndi dung hoat déng sau khi bd sung hoic thay ddi (d6i véi vin phong dai

I-8.5

DANG KY THAY POI NGUOI DAI DIEN CHI NHANH/VAN PHONG DAI
DIEN/PIA PIEM KINH DOANH

Ngudi dai dién chi nhanh/van phong dai dién/dja diém kinh doanh duy kién:
Ho va tén (ghi bang chi in hoa)i............... G101 tinhie e ceeecneeencsenerns
ChUC danii..cccciiiiieiiiriie s srsresassses s e s assssbesssssssasessssassssssssrsssssbarsssnansessanans
Sinh ngay: ...... [nins [, Dantdci....cvvvvnnnnnes QLTI RTT s
Chimg minh NhaN AN 887 ovvueer et s ssssse s bs s ssssssssesones
Ngay cap: ...... [, [oiiin. NOT CAD: 1ruererreveeerisreenssessesensenssasessossessossessssssssssees
Giy t& chimg thuc ca nhan khac (éu khéng c6 CMND):..cvevorrreeevnesssnersssenenns
S giéy ching thure CANNAN: ..o st seee e
Ngay cap: ...... [ [, Ngéy hét han: ...... [ inen. [ Noi cApiavnennnn.
Noi dang ky hod khau thudng tra:
S8 nha, AUONE PhO/XOM/ADPANON . e v eereereiereerevrrnsesressnssesssssssmsssessssessesessessessasssans
XA/PHUINZ/THE tHAIL ©.ververesinscsiessisscsss st sss s sss s sssessssssssssssssssesbaassassestassessanes
Quan/Huyén/Thi x&/Thanh phd thude tnh: ...cceiremerecinieesesissesseesmrsseessesses
TINH/THAR PRO: vttt ettt e s srs st erp s ssat s st snens
Chd & hién tai:
S6 nha, dudng PhE/ROMAP/NON: covvevvverereeereersseerssseseeses s sssesssssene s ssonssssssassenes
XA/PHUINZ/THE TN 1vvvvvereeresiisissvessssessssss st sesssssssessossssssssessss s ssssssssssssssassesssssetens
Quéan/Huyén/Thi x&/Thanh phd thude tinh: ......evveevcvece e sessnes
TN/ THANR PRO: ettt esss st ss s s st s st s sessss s snsbansesrens
Piénthoai:.......coovviviiiiiiiiniinnn FaX: covvireierrrernrrcenssinressrersssnsesrsssessessens e
Email: oo, WEDSIEE: wviirieirriiiieriirr s s srnranr e

1-8.6
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Hop téc x& cam két hoan toan chiu trach nhiém trudc phép ludt vé tinh hop
phap, chinh x4c va trung thuc cia ndi dung Gidy dé nghi nay.

Cac gidy to giri kém: DAI DIEN THEO PHAP LUAT
e CUAHQPTACXA
e eerererererereeaas (Ky, ghi ¥6 ho tén va dong dau)

.........................
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NOI DUNG CU THE CUA THU TUC BANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA UBND CAP HUYEN TINH THANH
HOA PA PUQC CHUAN HOA NQI DUNG
(Ban himh kém theo Quyét dinh s6: 1Y80/0D-UBND ngay 28 thing 4 ndm 2016
cua Chu tich UBND tinh Thanh Hod)

Tén thi tuc hanh chinh: Théng béo v& vidc gép vén, mua cb phin, thanh
14p doanh nghiép cua hop téc xa

S6 seri trén Co sé dir lidu qube gia vé TTHC:

Linh vwe: Thanh 1dp va hoat dong ctia hop téc xa

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thye hién:

1.1. Dia diém tiép nhan hd so va trd két qua: Bo phén tiép nhan hd so va
tra két qua thudc Vin phong HPND va UBND cép huyén tinh Thanh Hoéa
noi hop tac x& dat tru s& chinh.

- Bude 1: Trong thdi han 15 ngay, k& tir khi gép vén, mua ¢d phén,
thanh 14p doanh nghiép thi hgp tac x3 phéi thong béo bing van ban dén co
quan dang ky hop tac x4a.

- Bude 2: Khi tiép nhén thong béo, co quan ding ky hop tac x3:

+ Yéu clu ngudi dén 1am thd tuc ndp ban sao hop 18 gidy chimg minh
nhén dan hodc hd chiéu con hiéu Iyc.

+ Trudng hop duoc ty quyén thi phai cé gidy t& sau: Hop ddng cung
cip dich vu gifta ngudi thanh 13p hop téc x4, hop téc x3 va t4 chirc 1am dich
vu ndp hd so, nhan két qua va gidy gi6i thidu cla td chic d6 cho ca nhén
thue hién ndp hd so, nhén két qua; hogic vin ban iy quyén cho ¢4 nhén thuc
hién ndp hd so, nhan két qua theo quy dinh clia phép luat.

- Bude 3: Co quan ding ky hop tic x& giao gidy bién nhan khi nhén
thong, béo va thyre hién b sung vao hd so dang ky clia hop téc xa.

1.2. Thoi gian tlep nhan hé so vatra két qué: Trong glor hanh chinh céc

ngdy tir thir 2 dén thit 6 hang tudn (trir cée ngay L&, Tét va ngdy nghi theo
quy dinh).

2. Cach thire thye hién: Tryc tiép tai tru s& co quan hanh chinh nha nuéc.

3. Thanh phAn, s6 lugng hd so:
a) Thanh phan hd so:
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- Théng béo vé viéc gép vén/mua ¢ phén/thanh 14p doanh nghiép ctia hop
tac x4;

- Nghi quyét ciia dai hdi thanh vién v& viéc gép vén, mua cb phan, thanh lap
doanh nghiép cuia hop tac x&.

b) Sb lrgng hd so: 01 bd hd so.

4, Thoi han giai quyét: Trong thdi han 05 ngay 1am viée, ké tir khi nhan du
hé so hop 1€.

5. P6i twong thye hién thi tuc hanh chinh: T4 chie.

6. Co quan thyuce hién thi tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: Phong Tai chinh - K& hoach thudc
UBND huyén.

b) Co quan hodc ngudi c6 thdm quyén duge uy quyén hogc phén cép thuc
hién: Khong.

c) Co quan truc tiép thuc hién tht tuc hanh chinh: Phong Tai chinh - Ké
hoach thugec UBND huyén.

d) Co quan phéi hop: Khéng.

7. Két qua thye hién thi tyc hanh chinh: Bb sung hd so dang ky hop téc
Xa.

8. Lé phi: Khdng quy dinh.

. A A w .
9. Tén mau don, mau to khai:

Théng béo vé vide gép vén /mua ¢ phin/thanh 14p doanh nghiép ciia hop
téc x& theo mAu quy dinh tai Phu luc I-10 Théng tur s6 03/2014/TT-BKHDT.

10. Yéu cau, didu kién thwe hién thit tuc hanh chinh: Khong cé.

11. Cin cit phap ly cita thi tuc hanh chinh:

- Luét Hop tac x&8 ngay 20/11/2012;

- Nghi dinh s 193/2013/NB-CP ngay 21/11/2013 ctia Chinh phil quy dinh
chi tiét mo6t sb diéu ciia Lut Hop téc x3;

- Théng tr s6 03/2014/TT-BKHDT ngay 26/05/2014 B truéng Bo Ké
hoach va Dau tir huéng din vé& dang ky hop tac xa va ché dd béo céo tinh
hinh hoat ddng cuia hop tac xa.

CAC MAU PON, TO KHAI HANH CHINH: C4.
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Phy lyc I-10

TEN HOP TACXA  CONG HOA XA HOI CHU NGHIA VIET NAM
------- Doc 1ap - Tu do - Hanh phic

THONG BAO
V& viéc gop von/mua ¢b phin/thanh Iip doanh nghiép ciia hop tdc xa
Kinh giri: Tén co quan déng ky hop tdc x&
Tén hop tac XA (GH1 BANG CHIF 11 HOG): weeeereeeeereceeesereereevesseesseessseesessseseassesssns e
S6, ngdy Gidy chimg nhin dang KY ROp tAC XA ...vvveeeveeereeersorseeeseesoressemseeessees
Dia chi tril SO CHINIL 1vveviiiecee it creste e srre s saessssesseassssoreasts sabenntostessaennen

Thong bao vé viée gop vbén/mua cb phin/thanh 1ap doanh nghiép cia
hop tic xa' nhu sau:

Noi dung thong bio Panh diu
- Gép vén O
- Mua cb phén ]
- Thanh 1&p doanh nghiép ]

! Hop tdc x4 chon va danh ddu X vao ndi dung dy djnh thdng béo; lya chon va
khai chi ti€t ndi dung thong bao vao cdc mdu tuong Ung tir trang I-10.2 dén
trang [-10.4.

I-10.2
THONG BAO VE VIEC GOP VON
1. Doanh nghiép hop tic xi gop von
TEN dOANh NEHIEP: .ovreeeirvrreieeerrerereitecesses s sieestr e saserressaessesteennessasnssbensesasorsssneseas
22 o o | LA PSP RSP RPPTRRTORROTIN
Nganh nghé Kinh doanh: .......cuviieieereeesinesesesssssssesssssssesmesssssssssensesssrssmsees
S gifly ching nhin ding ky doanh NEHIEP: ....seveeeeeereerereeressesesseesssemseensssenes

A_ K ,
2080 VON ZOP: cvveiiiivieiciiiin i cstiss st r s ns s see g na e s e s s res seE e ns

[-10.3
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THONG BAO VE VIEC MUA CO PHAN
1. Doanh nghiép hop tic x3 mua c6 phin
Tén doanh NZHIEP: .....oceviriicireeee et
DA Ch: ettt e et n e e nae e st ea e e s e eenaesraeenaas
Nganh nghé Kinh dOanh: .........eceeoveeeeeceererreereececeseeecesseseeseeeeessesssesesensssssssseesees
S6 gidy chimg nhan dang ky doanh NGRIED: ......eveeeeeeeeeeeeeereeesrseneseressessessesenns

.- « AR A
2. GIAtri SO ¢0 Phan MUA: ..ot

1-10.4
THONG BAO VE VIEC THANH LAP DOANH NGHIEP
1. Doanh nghiép hop tac xi thanh lap
Tén doanh NGRIEP: ..vvvieieiiiiciitiire ettt eas e s e st a e
DA CHI: 1ovveceeeerrsi e ssseetesesas s s sesesestestaeeeee et seneesas s ssee e saseseesneseeaesenssssssensessas
Nganh nghé Kinh donH: ......ueveeeeovveenecemerreereneeessnsessessssssessoseseesssesseseseseessesesseees
S4 gidy chimg nhan ding ky doanh NGHIED: w..v.veveeeeeeeeeeeeeceeneesreseeeseesesesssessees
2. 80 VOD QIU IB: .ovoeeevevereceraeeee e ses s eesss st svess e se et sesne s see s
1-10.5

Hop tac x4 cam két:

- Vigc gép von, mua cb phén, thanh 14p doanh nghiép hoan toan ding theo quy
dinh tai Diéu 20 Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 ctia Chinh pha
vé quy dinh chi ti€t thi hanh Luat hop tac xa.

- Hoan toan chiu trach nhiém trude phap luat vé tinh hop phap, chinh xac, trung
thire ctia ndi dung Thong bao nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to giri kém: CUA HQP TAC XA ]
e ereearee e aaans (Ky, ghi ho tén va dong dau)

-------------------------
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NOI DUNG CU THE CUA THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA UBND CAP HUYEN TINH THANH
HOA PA PUQC CHUAN HOA NQI DUNG
(Ban hémh kém theo Quyét dinh s6:1Y50 /OD-UBND ngéy 8 théng 4 néim 2016
cua Chu tich UBND tinh Thanh Hod)

Tén thii tuc hanh chinh: Tam ngirng hoat déng ctia hop tc x4, chi nhanh,
vin phong dai dién, dia diém kinh doanh ctia hop tic x&

Sé seri trén Co sé dir lidu quéc gia v& TTHC:

Linh vye: Thanh 18p va hoat ddng cua hop tac xa

NOI PUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thue hién:

1.1. Dia diém tidp nhén hd so va tra két qua: Bj phan tiép nhan hd so v
tra két qua thude Vin phong HDND va UBND cép huyén tinh Thanh Héa
noi hop téc xa dit tru s& chinh, dat chi nhanh, vin phong dai dién, dia diém
kinh doanh.

- Buéc 1: Khi tam ngitng hoat déng hgp tac x4, tam ngling hogt dong
chi nhanh, vin phong dai dién, dia diém kinh doanh cta hop tac x4, hop tac
x4 gui thong bao bing vin ban dén co quan, noi di cip gidy chitng nhan
ding ky hop tac x4, gidy chimg nhén ding ky chi nhanh, vin phong dai
dién, dia diém kinh doanh cho hop téc x3 it nhit 15 ngdy tru6c khi tam
ngung hoat dong,

- Budc 2: Khi tiép nhén thdng béo, co quan ding ky hop tic x3:

+ Yéu cdu ngudi dén 1am tha tuc ndp ban sao hgp 16 gidy chimg minh
nhén dan hoic hd chiéu con higu luc.

+ Trudng hop dugc Gy quyén thi phai c6 gidy to sau: Hop dong cung
chp dich vu gifta ngudi thanh 14p hop tic x4, hop téc x4 va t6 chirc 1am dich
vu ndp hd so, nhin két qua va gidy gidi thiéu cua td chirc d6 cho ca nhin
thue hién ndp hé so, nhén két qua; hogic van ban ty quyén cho ca nhan thue
hién ndp hd so, nhin két qua theo quy dinh ctia phép ludt,

- Bué6c 3: Co quan ding ky hgp tic x3 giao gidy bién nhén khi nhin
thong bdo vé lru vao hd so ding ky clia hop tac xA.

- Bu6c 4: Sau khi hét thoi han da théng béo, néu vin tiép tuc tam
nglmng hoat dong thi hop tac x& phai thong bao tiép cho co quan ding ky
hop tic x4 nhung tong thoi gian tam nglng hoat dong lién tiép khong duoc
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qua 01 nam.

1.2. Thoi gian tiép nhin hd so va tri két qua: Trong gid hanh chinh cac
ngay tir thir 2 dén thir 6 hang tuén (trir cac ngay L&, Tét va ngay nghi theo
quy dinh).

2. Céch thire thue hign: Tryc tip tai tru s& co quan hanh chinh nha nuéc.

3. Thanh phén, sé lwgng hé so:

a) Thanh phan hé so:

- Théng béo v& viée tam ngimg hoat dong ciia hop tac x&/tam ngimg hoat
déng chi nhanh/vin phong dai dién/dia diém kinh doanh caa hop téc x3;

- Nghi quyét ctia dai hgi thanh vién hodc quyét dinh bing vin ban ciia Héi
déng quan tri vé& viéc tam ngimg hoat dong ciia hop tic x4, tam ngimg hoat
dong chi nhanh, vin phong dai dién, dia diém kinh doanh cta hop tac xA.

b) S6 lwong hd so: 01 bd hd so.

4, Thoi han giai quyét: Trong thdi han 05 ngay lam viée, ké tir khi nhan du
ho so hop lé.

5. Poi tirgng thue hién thii tuc hanh chinh: T4 chirc,

6. Co quan thue hién tha tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: Phong Tai chinh - K& hoach thudc
UBND huyén.

b) Co quan hosc ngudi cé thdm quyén dugc uy quyén hodc phan cip thuc
hién: Khong.

¢) Co quan truc tiép thuc hién tht tuc hanh chinh: Phong Tai chinh - Ké
hoach thugc UBND huyén.

d) Co quan phéi hop: Khéng,

7. Két qua thuc hién thi tuc hanh chinh: Luu hd so ding ky hop tac x4.

8. Lé phi: Khong quy dinh.

9. Tén mau don, mau to khai:

Théng béo vé viéc tam ngimg hoat dong ciia hop téc xd/tam ngimg hoat
ddng chi nhanh/van phong dai dién/dia diém kinh doanh cia hop tac xi theo
mau quy dinh tai Phu luc I-11 Théng tu s§ 03/2014/TT-BKHPT.

10. Yéu cu, diéu kién thwc hién thd tuc hanh chinh: Khéng cé.
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11. Can cwr phap Iy cia thi tuc hanh chinh:

- Luat Hop tac x& ngay 20/11/2012;

- Nghj dinh sb 193/2013/ND-CP ngay 21/11/2013 cia Chinh phi quy dinh
chi tiét mot sé didu cia Luat Hop téc x&;

- Théng tu sb 03/2014/TT-BKHDT ngay 26/05/2014 Bo trudng Bo Ké
hoach va Pau tr huéng din v& ding ky hop tac x& va ché db bdo céo tinh
hinh hoat ddng ctia hop tac x&.

CAC MAU DON, TO KHAI HANH CHINH: C6.
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Phu lyc I-11

TEN HOP TACXA  CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phie

THONG BAO

V& viéc tam ngirng hoat dng ciia hop tac xi/tam ngirng hoat dfng chi
nhanh/vin phong dai dién/dia diem kinh doanh ciia hop tac xi

Kinh gtri: Tén co quan dang ky hop tac xa
Tén hop tAC XA (ghi BANG CHIE i1 HOQ): coooveeveerereseresrsessseossnsesssssesssnsssssssssssesns
S, ngay cip Gidy chitng nhan dang Ky Rop tAC XA ...cvrueeerversiesreesisseseesseesneenins
Dia chi tri SG ChinNR: ottt sr e s et e sraase s eabean
1. D6i véi hop tde xd tam ngivng hoat déng:
Théng béo tam ngimg hoat dong tir ngay... thang.. ndm... cho
dén ngay.... thang.... nam....
2. Déi véi chi nhdnhivén phong dai dién/dia diém kinh doanh tam ngiing hoat
dong:
Théng bdo tam ngimg hoat doéng tr ngdy... thang.. ndm.. cho
dén ngay.... thdng.... ndm.... doi voéi chi nhdnh/vin phong dai dién/dia diém
kinh doanh sau:
Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bdng chit in
FIOG) «eveeveeticrunieirissns s seesr sttt e s s s s a s b s sb bbb

LY do tam DZUIIE! ...covviviri i ssssiesesissesssssesisssssssssssssacssensssissssess

Hop tac x&8 cam két v& tinh chinh xéc, trung thuc va hoan toan chju trach nhiém
trude phap ludt v€ ndi dung cda Théng bao nay.

Céc giby t& gii kém: PAIDIEN THEO PHAP LUAT
e ———————— CUA HQOP TACXA
e eeereieieeaa e (Ky, ghi ho tén va dong dau)

-------------------------
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NQI DUNG CU THE CUA THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA UBND CAP HUYEN TINH THANH
HOA PA PUQC CHUAN HOA NOI DUNG
(Ban hémh kém theo Quyét dinh s6:0980 /OP-UBND ngay 28 thing 4 néiim 2016
cua Chu tich UBND tinh Thanh Hoa)

Tén thii tuc hanh chinh: Chdm dit hoat dong cta chi nhénh, vin phong
dai dién, dia diém kinh doanh cta hop tdc x&

S6 seri trén Co s& dir liéu qubc gia vé TTHC:

Linh vwe: Thanh 14p va hoat dong cta hop tic x&

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thue hién:

1.1. Pia diém tiép nhin hd so va trd két qua: Bb phan tiép nhan hd so va
tra két qua thude Vin phong HDND va UBND cép huyén tinh Thanh Héa
not hop tac x4 dét chi nhanh, van phong dai dién, dia diém kinh doanh.

- Buge 1: Khi chdm dirt hoat dong chi nhénh, van phong dai dién, dia
diém kinh doanh, hop tdc x3 giri 01 b6 hd so thng bao dén co quan, noi d&
cép gidy chimg nhén ding ky chi nhanh, vin phong dai dién, dia diém kinh
doanh cho hop tac x4a.

- Bude 2: Khi tiép nhén hd so, co quan ding ky hop tic xa:

+ Yéu cau ngudi dén 1am thi tuc ndp bén sao hop 18 gidy chimg minh
nhan dén hoic hd chiéu con hidu lye.

+ Trudng hop duge ay quyén thi phai cé gidy t& sau: Hop dong cung
cép dich vu giita nguoi thanh 18p hop téc x3, hop tac x3 va td chirc lam dich
vu nép hd so, nhén két qua va gifly gidi thidu cla t& chirc d6 cho cé nhén
thue hién ndp hd so, nhan két qua; hodc vin ban lty quyén cho ¢ nhan thyc
hién ndp hd so, nhan két qua theo quy dinh ciia phép lut.

- Bude 3: Co quan ding ky hop tac x& giao gidy bién nhan khi nhan hd
so dam bao tinh hop 1€ va ra xac nhén vé viée chim dirt hoat dong chi
nhénh, vin phong dai dién, dia diém kinh doanh ctia hop tac xa.

- Buéec 4:

+ Hop téc x& phai ndp lai béan gbc gidy chimg nhén déng ky chi nhanh,
vin phong dai dién, dia diém kinh doanh khi nhén gidy x4ac nhan v& viéc
chim dit hoat dong ciia chi nhanh, vin phong dai dién, dia diém kinh
doanh.,

+ Trudng hop chi nhanh, vin phong dai dién, dia diém kinh doanh dit
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tai huyén hoic tinh, thanh phd khéc véi noi hop téc xa dit tru s& chinh thi
trong thoi han 05 ngay 1am viée ké tir ngay nhan dugc gidy x4c nhén vé viéc
chdm dut hoat déng cta chi nhanh, van phong dai dién, dia diém kinh
doanh, hop tac x& phai:

Thong béo bing van béan cho co quan d4 cp gidy chirng nhén ding ky
hop téc x4, noi hop tac x& dit tru sé chinh dé bd sung vao hd so ding ky hop
tac x4&;

Keém theo thong bao 1a ban sao gidy xéc nhdn v& viéc chdm dut hoat
dong chi nhanh, vin phong dai dién, dja diém kinh doanh ctia hop téc x4.

+ Truong hop chdm dut hoat ddng chi nhénh, van phong dai dién, dia
didm kinh doanh & nuéc ngoai thi hop tac xa phai thuc hién theo quy dinh
phép ludt ciia nudce do.

Trong thoi han 15 ngdy lam viéc k& tir ngay dugc co quan cé tham
quyén ctia nude ngoai xac nhén viée chdm dit hoat dong cla chi nhanh, vin
phong dai dién, dia diém kinh doanh, hop tic x4 phai:

Théng béo bing vin ban cho co quan di cdp gidy chimg nhin ding ky
hop téc x3, noi hop tac x& dat tru s chinh dé bd sung vao hd so ding ky hop
tac x4,

Kem theo thong béo 12 ban sao gidy xéc nhan vé& viéc chim dut hoat
dong chi nhanh, van phong dai dién, dia diém kinh doanh do co quan cé
thdm quyén ctia nude ngoai cAp.

1.2. Thoi gian t’iép nhén hd S0’ va tra két qua: Trong gi& hanh chinh cac
ngay tir thir 2 dén thir 6 hang tudn (trlr cac ngay Le, Tét va ngay nghi theo
quy dinh).

2. C4ch thite thue hién: Truc tiép tai tru sé co quan hanh chinh nha nuée.

3. Thanh phén, s6 lwgng ho so:

a) Thanh phén hd so:

- Théng béo vé& viéc cham dut hoat dong chi nhanh/vin phong dai dién/dia
diém kinh doanh cta hop tic x&;

- Nghi quyét cia dai hdi thanh vién v& viéc chdm dit hoat dong chi nhénh,
van phong dai dién, dia diém kinh doanh cta hop téc x3;

- Gidy x4c nhén cia co quan thué v& viéc d& hoan thanh nghia vy thué trong
trudmg hop chim dirt hoat ddng clia chi nhénh, dia diém kinh doanh;

- Gify x4c nhén cla co quan cOng an vé viéc hiy con dau cua chi nhéanh,
van phong dai dién, dia diém kinh doanh.
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b) S6 luong hd so: 01 bd hd so.

4. Thoi han giai quyét: Trong thoi han 05 ngay lam viée, ké tir khi nhén d
ho so hop 1€.

5. Pdi twong thue hién thé tyc hanh chinh: T chirc.

6. Co quan thue hién thi tuc hanh chinh:

a) Co quan cé thdm quyén quyét dinh: Phong Tai chinh - K& hoach thude
UBND huyén.

b) Co quan hodic ngudi ¢6 thdm quyén duoc uy quyén hodc phin cip thuc
hién: Khong.

¢) Co quan truc tiép thuc hién thd tuc hanh chinh: Phong Tai chinh - Ké
hoach thudéc UBND huyén.

d) Co quan phéi hop: Khong.

7. Két qua thye hién thii tuc hanh chinh: Gidy x4c nhin vé viéc chim dit
hoat ddng chi nhanh, vin phong dai dién, dia diém kinh doanh ctia hop tc xA.

8. Lé phi: Khong quy dinh.

9, Tén miu don, miu t& khai:

- Théng béo vé viée chidm dit hoat dong chi nhanh/vin phong dai dién/dia
diém kinh doanh ctia hgp tac x3 theo mAu quy dinh tai Phu luc I-12 Théng
tu s6 03/2014/TT-BKHPT;

- Théng béo vé viée cham dit hoat dong chi nhénh/vin phong dai dién/dia
diém kinh doanh theo miu quy dinh tai Phu luc I-6 Théng tu s&
03/2013/TT-BKHDT (trwdng hop tai diém bl,cl bude 4 cia trinh tu thuc
hién).

10. Yéu ciu, diéu kién thye hién thi tuc hanh chinh: Khéng cé.

11. Can cit phap 1y ciia thi tuc hanh chinh:

- Lufit Hop tac xa ngay 20/11/2012;

- Nghi dinh sé 193/2013/NP-CP ngay 21/11/2013 ctia Chinh pht quy dinh
chi tiét mot sb didu cta Ludt Hop tac x&;

- Théng tu sé 03/2014/TT-BKHPT ngay 26/05/2014 B truéng Bo Ké
hoach va Piu tr huéng din vé ding ky hop tdc x& va ché db bdo cdo tinh
hinh hoat déng cia hgp téc xa.

CAC MAU DPON, TO KHAI HANH CHINH: Cb.
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Phu luc I-12

TEN HQP TACXA  CONG HOA XA HOI CHU NGHIA VIET NAM
------- Po6c1ap - Tw do - Hanh phic

THONG BAO

V& vige chAm dirt hoat ddng chi nhanh/viin phong dai dién/dia diém kinh
doanh cia hop tac xa

Kinh gui: Tén co quan déng ky hop tac xa

S, ngay cdp Gidy chirng nhan dang KY ROP tAe X ..eeuerseeseresreersereesseseeenssessans
Dia Chi tr SO ChINN coiieecciivecei e seseees rastee e e eeeeeeeeseaneessneens

Théng bao chim dirt hoat déng chi nhianh/vin phéng dai dién/dia
diém kinh doanh caa hop tac xi sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chiF in
FUOG): 1eerrreeeccreeiiseneeesssreeissassessseeeassnasstessssessantssesssesssaseseanssssasssossanssssnsonssessennsssnssessnes

S8, ngay cép Gidy chimg nhan TaE:1 1T o O
2. Dia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:
S6 nha, AUONE PhE/XOMAPHIBIL «.cvvrreerreresresessrerereseeesssesssesrsseeseeseessesseeseereeesesens

XA/PHUGTIE/ TR EAI 1ovuvuiveemsitirseeseeeeceeeeenseeesessesnsssesssasesssssssessnesnssesssessesesssees
Quén/Huyén/Thi x&/Thanh phd thudc tIIN: veeeee.eeeeeceereesesssessensesssssessseeseessessesnne
TN/ THANN PIG: cvververrrectirreriseeeeeesseeee s sssessesssssssnsesssesseessmsecsssensessenseesesees
Piénthoai:.......coovviviiiiiiiaiann, FaX!iiciiieeccsreeseeerenessnenecssennns
Email: coveriiiiiieiiiieniiiiieas WEDSITE: rviviivireiiriireeieiir s s s

3. Nganh, nghé kinh doanh, ni dung hoat dong
a) Nganh, nghé kinh doanh (déi v6i chi nhdnh, dia diém kinh doanh; ghi tén va
md theo nganh cdp 4 trong HE thong nganh kinh té cua Viét Nam):
STT Tén nganh M4 nganh

4. Théng tin vé ngudi dai dién chi nhanh/vin phong dai dién/dia diém kinh
doanh
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Sinh ngay: ...... /... A Dantdc:.....cocvvieviinnnninnns Quéc tichi.urrnnnn.
Loai gidy t& ching thirc CA NIAN:........cveeeceeeeercceeeecceei e e st e neeeanens
S6 gify ChUNg thUC CA MNAM . .e.eeee e e esee s esetesaenes s eeeaeeesenseas esnreeeaeens
Ngay cép: ...... [vuuiid o NOT AP +ovvrersieerrisiereeeseeees i eeeeessesseessesessessssessse e
Noi ding ky h6 Khau thudng trii........ e ererseseeseseserecseesesssesesseesesessens
ChO & BN T ..vvvvveceeieiaecensssnsese e seesses s res e ssssseesse s ssssssssasssssssnsasssrases

Hop tdc x& cam két d3 thanh todn hét cac khoan ng, nghia vu tai san khac cla
chi nhanh/vin phong dai dién/dia diém kinh doanh va hoan toan chiu trach
nhiém truéc phép luat vé tinh hop phap, chinh xac, trung thuc clia ndi dung
Thoéng bao nay.

Cac gidy to g kém: DPAI DIEN THEO PHAP LUAT
s CUAHQP TACXA
e ereeeeeieeaaaa, (Ky, ghi ho tén va dong dau)

-------------------------
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Phu lue I-6
TENHQP TACXA  CONG HOA XA HQI CHU NGHIA VIET NAM

~~~~~~~ Poc lap - Tu do - Hanh phuc
Sé:.eeeeen L ngay..... thang..... nam.....
THONG BAO
V& vige lip/chim dit hoat ddng chi nhanh/vin phong dai dién/dia diém
kinh doanh
Kinh gtri: Tén co quan dang ky hop tdc x&
Tén hop tac XB (ghi BANG CHIF i1 RO eeoeeeoeeesrcesees oo eeeessessesssesssass s s
S6 Gidy chimg nhan dANg Ky DOP tAC KBouuvververeeeeereeeeseserseessenessasssssssssssssssssessens
Dia chi 1 SG ChINN v ettt st st s ns

Hop tic xa da lap/chim dirt hoat ddng chi nhanh/vin phong dai
dién/dia di€ém kinh doanh sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bdng chi¥ in
BIOG): .ottt e b e s e s e nesre b esanensen e st e s
Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bing tiéng nuéc
NZOAL (FIEU COJ'uneneenirevernsirecsenessirstnnisasssissssssessssssssisesssensssessssssasssssabesssossssens shonssnsans
Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét tht éu
CO)iverenrerneneennarenns
2. Dia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

---------------------------------------------------------------------------------------------------------------------------

Pién thoai:.....coveiviiiiiiiiiiiiin, FaX: v s sseesesrenns
Email: .o.ovvviiiniiiiiiinenen Website:......ovvvrveereniirinesirese e
3.86 Gidy chirng nhin ding ky chi nhinh/vin phong dai dién/dia diém
Kinh doanh..............cooiiiiiiiiiiii e
Do (tén co quanddng kphop tde X3 €Op)ie..ccoeennn.... cp ngay
...... [ooid ool

4. Nganh, nghé kinh doanh, ndi dung hoat ddng:
a) Nganh, nghé kinh doanh (d67 voi chi nhdnh, dia diém kinh doanh; ghi tén va
md theo nganh cdp 4 trong HE thong nganh kinh té ciia Viét Nam).

STT Tén nganh M4 nganh
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Ho tén ngudi dai dién (ghi bang chit in hoa):............... Gidi tinhieeer e,
Sinh ngay: ...... [ oeidd oo DAN 0. eeueererenenrnns Quéc tich:...ovreweirereenene.
Ching minh NhAN AN S8: cuvuvevieeeeercecreiseeeeeeesies e s sesessseesasses s esas st sesiens
Ngay cip: ...... /... [, NOT CAP: ccceviinirei st reree s sssre s
Gidy t& chimg thuc ca nhan khac (éu khéng c6 CMND) u..eecveeerreeeerereseesvirsenenns
S gidy chimg thUc C& NNAN: c.u.eecviveveerieece e sees st se st srensessenenianes
Ngay cép: ...... /o, /... Ngay hét han: ...... [oan... [...... Noi cAp:a.enen.
Noi dang ky hé khéu thuong tri:

S6 nh, Audng PhO/XOI/AP/ION: c.cvveerveieerereeersics s s s sesiss s ssssssraensessenssees
XA/PHUINE/THI AN cvevvieeereceiecese et sees st s be s esssaess s st ssssasssebessessssesassanes
Quéan/Huyén/Thi x&/Thanh phd thudc tinh: ........cveeevveerevnsreerensenesasseessssasessnees
TINW/THANN PRG: corevveeereeserereeereis st st se s essestsss s sastsss st esbessensassansasessees
Chd & hién tai:

S nhd, Audng phS/XOMVAPHION: ceuvveeveereeeereeeescesecsesees s ssree et s esseseessssssansssasens
XA/PRUITIZ/TII AN 1overevrisieceresssasssesssssiessssbosssssssssssessmssessassassasssssssnsasssssssseans
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ... eeeeeeeeseeeeeee e eeeeeesssisneens
TIUH/THANN PRG: oovverrecereer ettt ess s sssb s s e ss s s seneteens
Diénthoair.....covieviviiiiiiiiiiiiiiiiia FaX: civvenirecniinesineerssereseeasssesessesssnens
Email: covviiiiiiiii i, WEDSILE: crviirireriiireerrrrreaireaeerreeeessrrnnaens

Hop tac x3 cam ké& hoan todn chiu trach nhiém truée phap ludt vé tinh hop
phap, chinh x4c, trung thuc cia néi dung Théng béo nay.

Céc gidy t& giti kém: DPAI DIEN THEO PHAP LUAT
e —————— CUA
e HQP TAC XA
e Ky, ghi ho tén va déng ddu)
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NOI DUNG CU THE CUA THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA UBND CAP HUYEN TiNH THANH
HOA PA PUGC CHUAN HOA NOI DUNG
(Ban hinh kém theo Quyét dinh 56:1¥50 /QD-UBND ngay 8 théng 4 nim 2016
cua Chu tich UBND tinh Thanh Hod)

Tén thit tuc hanh chinh: Cap lai gidy chimg nhan déang ky hop tac x3 (khi
déi tir gidy chimg nhén ding ky kinh doanh sang gify chimg nhin ding ky
hop tc x)

S6 seri trén Co sé dit liéu qubc gia vé TTHC:

Linh vye: Thanh lap va hoat ddng cuia hop tdc xa

NOQI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thue hién:

1.1. Pja diém tiép nhin hd so va tra két qua: Bd phén tiép nhén hd so va
tra két qua thudc Vin phong HOND va UBND cip huyén tinh Thanh Héa
noi hop tac xd dit tru sé chinh.

- Buée 1: Hop tac x4 dd duoc cép gidy chimg nhin ding ky kinh doanh
true ngdy 01/8/2014 cd nhu chu dbi tir gidy ching nhan ding ky kinh
doanh sang gidy chimg nhan ding ky hop tic x& nhung khong thay doi ndi
dung ding ky hop tic xa, hop tac x4 phai gl gidy dé nghi cdp ddi dén co
quan déng ky hop tac x4.

- Budc 2: Khi tiép nhén hé so, co quan ding ky hop téc x4:

+ Yéu chu ngudi dén lam thi tuc ndp ban sao hop 18 gidy chimg minh
nhan dén hoic hd chidu con hiéu lyc.

+ Trudmg hop duge Gy quyén thi phai c6 giéy to sau: Hop déng cung
cép dich vu gitta ngudi thanh 1ap hop téc x3, hop tic x3 va té chire lam dich
vu ndp hd so, nhan két qua va gify gii thidu cla td chirc d6 cho cé nhan
thuc hién ndp hé so, nhén két qua; hosic vin ban ty quyén cho c4 nhan thuc
hién ndp hd so, nhén két qua theo quy dinh clia phép luat.

Néu hé so hop 18 thi co quan ding kY hop téc x3 phai trao gidy bién
nhén cho hop tac x4.

- Budc 3: Co quan ding ky thuc hién viéc cép gidy chimg nhén ding
ky cho hop tac x4.

- Bude 4: Hop tac x4 phai ndp lai ban gbc gidy chimg nhan ding ky
kinh doanh d& duogc cép truéc do khi duge clp gidy chimg nhédn ding ky

69



méi.
1.2. Thoi gian tlep nhin hd so va tra két qua: Trong g10' hanh chinh céc

ngay tir thir 2 dén thir 6 hang tudn (trir cdc ngay L&, Tét va ngay nghi theo
quy dinh).

2. Cach thire thwe hién: Truec tiép tai tru s& co quan hanh chinh nha nuéc.

3. Thanh phén, s6 lugng hd so:

a) Thanh phén hd so:

- Gidy d& nghi cAp dbi sang gidy chimg nhén ding ky hop tac x3;

- Ban sao hop 1& gidy chimg nhan dang ky kinh doanh ciia hop tic 4.
b) Sb lwong hd so: 01 bd hd so.

4. Thoi han giai quyét: Trong thdi han 05 ngy lam viéc, ké tir khi nhén dd
hé so hop 1€.

5. Poi twong thwre hidn thii tuc hanh chinh: T& chirc.

6. Co quan thyc hién thi tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: Phong Tai chinh - K& hoach thudc
UBND huyén.

b) Co quan holic ngudi ¢6 thAm quyén duge uy quyén hodc phin cp thuc
hién: Khéng.

¢) Co quan truc tiép thuc hién thi tyc hinh chinh: Phong Tai chinh - Ké
hoach thudéc UBND huyén.

d) Co quan phéi hop: Khong.

7. Két qua thye hién thi tye hanh chinh: Gidy chimg nhin ding ky hop
tac x4.

8. L& phi: Khong quy dinh.

A R . 13
9, Tén miu don, miu to khai:

Gidy & nghi cip ddi sang gidy chimg nhin ding ky hop tac x3 theo méu
quy dinh tai Phuy luc I-17 Théng tu sb 03/2014/TT-BKHDT.

10. Yéu chu, didu kién thye hién thii tyc hanh chinh: Khéng cb.

11. Can cir phap ly ciia tha tgc hanh chinh:
- Luét Hop tdc x& ngay 20/11/2012;
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- Nghj dinh s6 193/2013/ND-CP ngay 21/11/2013 ctia Chinh phi quy dinh
chi tiét mot sb didu cia Lut Hop tic x4;

- Théng tu s6 03/2014/TT-BKHDT ngay 26/05/2014 B6 trudng Bo Ké
hoach va Pau tr hudng dén vé ding ky hop tac xa va ché db béo cdo tinh
hinh hoat ddng cta hop tic xa.

CAC MAU PON, TO KHAI HANH CHINH: Cé.
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Phu lyc I-17

TEN HQOP TACXA  CONG HOA XA HOI CHU NGHIA VIET NAM

_______ Pdc Iap - Tu do - Hanh phic

GIAY PE NGHI
Cép dbi sang Gidy chirng nhan ding ky hop tic xa

Kinh giri: Tén co quan déng ky hop tic xa

D1 Chi 11l SO CRINNL oo st e erie e e rae e reeeseessaes

Dé nghi dugc cép ddi sang Gidy ching nhan ding ky hop téc xa.

Hop tac x3 cam két hoan toan chiu trach nhiém truéc phap luat v& tinh hop

phép, chinh xdc, trung thuc ctia ndi dung Gidy dé nghi nay.

Céc gidy 1o giri kém: DAI DIEN THEO PHAP LUAT
e — CUA HOP TAC XA
et (Ky, ghi ho tén va dong ddu)

-------------------------

------

Iy
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NOI DUNG CU THE CUA THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA UBND CAP HUYEN TiNH THANH
HOA DA PUQC CHUAN HOA NOI DUNG
(Ban himh kém theo Quyét dinh s6:1Y50 /OB-UBND ngayd 8 théng 4 ném 2016
cua Chu tich UBND tinh Thanh Hod)

Tén thii tuc hanh chinh: Thay déi co quan ding ky hop tac xa

S$6 seri trén Co s& dir ligu qudc gia vé TTHC:

Linh vwe: Thanh [8p va hoat dong cia hop tdc xa

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thue hién:

1.1. Pia diém tiép nhin hd so va tra két qua: B phan tiép nhén hd so va
tra két qua thudc Vin phong HDND va UBND cip huyén tinh Thanh Héa
noi hgp tac xa dit tru s& chinh.

- Bude 1: Khi thay dbi co quan ding ki hop tac x4, hop tac xd giri 01
b hd so dén co quan ding ky da cAp gidy chimg nhén ding ky hop tic xA.

- Bude 2: Khi tiép nhén hd so, co quan ding ky hop tac xa:

+ Yéu ciu ngudi d€n lam thd tuc ndp ban sao hop 18 giéy chimg minh
nhén dan hodc hd chiéu con hiéu lye.

+ Trudng hop duoc Gy quyén thi phai ¢ gidy to sau: Hop dbng cung
cép dich vy gita ngudi thanh 14p hop tac x4, hop tic x4 va td chirc 1am dich
vu ndp hd so, nhan két qua va gidy gisi thidu ciia t6 chirc d6 cho ¢4 nhan
thuc hién ndp hd so, nhan két qua; hofic van ban ty quyén cho ¢4 nhén thyc
hién ndp hd so, nhan két qua theo quy dinh ctita phap luét.

- Buée 3: Co quan ding ky hop tdc x3 giao gidy bién nhén khi nhn hd
so dam bao tinh hop 1€. Trong thoi han 05 ngay lam viéce, co quan ding ky
da cip gidy ching nhén ding ky hop tdc xd ban giao ddy di 01 bd hd so
ding ky cho hop tic x& va luu giit 01 ban sao bd hd so d6 tai co quan ding
ky hop tac x4. Khi ban giao hd so cho hop téc x&, phai c6 gidy bién nhén c6
chit ky ctia ngudi trao, ngudi nhan hd so, toan bd hd so duge niém phong va
duogc giao cho ngudi nhén.

Trong trudng hop khong ban giao bd hd so ding ky hop tic xd cho hop
tdc x4 thi co quan dang ky phai théng béo bing vin ban va néuré 1y do.

- Buée 4: Trong thdi han 15 ngdy 1am viée k& tir ngdy nhén lai hd so
dang ky hop tdc xd, hgp tac x& phai tién hanh dang ky thay ddi noi dang ky
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hop tac x4 tai co quan dang ky hop tac x8 mai.

Co quan ding ky hop tic x3 méi thyuc hién viée thay ddi va cép gidy
chirng nhén ding ky méi cho hep tac x&. Truong hop khéng cip gidy chimg
nhan ding ky cho hop tac xa thi phai thong bao bang vin ban va néu rd Iy
do cho hop tac x4 biét.

- Buéc 5: Khi nhan gidy chitng nhén déing ky hop tac x4 mdi, hop tac
x3 phai ndp ban gbc gidy ching nhén ding ky hop tic xa da duoc cip trude
do.

1.2. Thoi gian tiép nhén ho so va tra két qua: Trong gi® hanh chinh cac
ngay tir thir 2 dén thir 6 hang tuan (trlir cic ngay Le, Tét va ngay nghi theo
quy dinh).

2. Céch thire thure hién: Truc tiép tai tru s& co quan hanh chinh nha nude.

3. Thanh phén, s6 Iwgng ho so:

a) Thanh phén hd so:

- Gidy d& nghi thay dbi co quan déng ky hop tac x3;

- Nghi quyét ctia dai hdi thinh vién hoic quyét dinh bing vin ban cia hoi
dbng quan trj vé viéc thay d6i co quan ding ky hop téc x3;

-Bo hd so d& duoc co quan dang ky hop tac x4 cii ban giao (khi hop tic x3
tien hanh dang ky tai co quan dang ky hgp tac xa maoi).

b) S4 lugng hd so: 01 bd hd so.

4. Thoi han giai quyét: Trong thdi han 05 ngdy 1am viéc, ké tir khi nhén di
hé so hgp 1€.

5. Poi twong thire hién thit tuc hanh chinh: T4 chic.

6. Co quan thyc hién thit tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: Phong Tai chinh - Ké hoach thudc
UBND huyén.

b) Co quan ho#ic ngudi ¢ thdm quyén dugc uy quyén hoic phén cip thuc
hién: Khong.

¢) Co quan tryc tiép thuc hién thu tyc hanh chinh: Phong Tai chinh - Ké
hoach thudéc UBND huyén.

d) Co quan phéi hgp: Khéng.

7. Két qua thye hién thii tue hanh chinh: Gidy chitng nhin dang ky hop
tac xa.
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8. Lé phi: Khong quy dinh.

9, Tén miu don, miu t& khai:

Gidy @& nghi thay d6i co quan dang ky hop tic x3 theo mau quy dinh tai Phu
luc I-16 Théng tu sb 03/2014/TT-BKHDT..

10. Yéu ciu, diéu kién thye hién thii tuc hanh chinh: Khong c6.

11. Can cir phap ly cia thu tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012;

- Nghi dinh s& 193/2013/NB-CP ngay 21/11/2013 ctia Chinh pht quy dinh
chi tiét mot sé didu clia Luat Hop tac x3&;

- Théng tr sd 03/2014/TT-BKHDT ngay 26/05/2014 B6 truéng Bo Ké
hoach va Pau tu hudng din vé dang ky hop tac x3 va ché do bdo céo tinh
hinh hoat déng cuia hop tac x&.

CAC MAU DPON, TO KHAI HANH CHINH: C6.
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Phu luc I-16

TENHQP TACXA  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Dge ldp - Ty do - Hanh phic

ot e e -t e e e

GIAY PE NGH]
Thay dbi co quan dang ky hop tac xd
Kinh giii: Tén co quan déng ky hop tac xa

Dia chi try s& Chillh: coveeeee et r e e e e e st e e e
D& nghij thay ddi co quan ding ky hop tdce xa voi ndi dung sau:

1. Co quan ding ky hop tiac x3 da ding ky

Tén co quan ding kY hop tAC XA: oottt certeene s ears e s seeens

DA CHI U SG7 oottt et et esm e s b e sm et s ee s s et aes e e enree s e e s eraes

2. Co quan ding ky hop tac xa du dinh diang ky
Tén co quan ding Ky hop tAC XA: oottt

D1 Chi U SO oot n e sb e b b saeesreseereeeassaseestesensesseens

Emaili.oooiiii i, WEDSItE: toverevicereeire ettt
LY do thay A01: ..civcreciiieiiirnirercns st crenre i est et e sse s sre e re s rs e ens

Hop tac xa cam két hoan toan chju trach nhiém truée phap ludt vé tinh hop
phép, chinh xac, trung thue clia ni dung Giay dé nghi nay.

Cac gidy t& giri kém: DAI DIEN THEO PHAP LUAT
e CUA HQP TAC XA
e (Ky, ghi ho tén va dong dau)
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